
 

 
 

 

 

OXFORD  NIVERSITY 

GAZETTE 
DISCIPLINARY AND RELATED REG LATIONS 

SUPPLEMENT (2 )  TO NO.  4630 WEDNESDAY,  24 JULY 2002 

CHANG S IN R GULATIONS 

Among  he new Universi y S a u es which have been approved by Her Majes y in Council  o replace  he exis ing S a u es 
wi h effec  from 1 Oc ober 2002 are: S a u e IX, sec ion 22 of which (see Supplemen  (1)  o Gazette No. 4601, 7 November 
2002, p. 322) con inues  he exis ing power of  he Proc ors  o inves iga e complain s (Ti . IX, Sec . vi, § 3, cl. 5,  tatutes, 2000, 
p. 68); S a u e XI, concerning universi y discipline (Gazette, p. 324), which supersedes  he presen  Ti le XIII ( tatutes, 2000, 
p. 97); S a u e XII (Gazette, p. 331), concerning academic s aff and  he Visi a orial Board, which con inues  he exis ing 
provisions of Ti . VIII, Sec . i and  he Universi y Commissioners’ S a u e, Ti le XVII ( tatutes, 2000, pp. 53, 171); S a u e XIII, 
Par  B of which, concerning s uden  members and medical incapaci y (Gazette, p. 340), supersedes  he presen  Ti le XIV 
( tatutes, 2000, p. 109); and S a u e XVII, concerning  he resolu ion of dispu es over  he in erpre a ion or applica ion 
of s a u es and regula ions (Gazette, p. 346), which supersedes  he presen  arrangemen s under Ti . I, cl. 2 ( tatutes, 2000, 
p. 3). 

All  hese new s a u es require, in  he in eres s of na ural jus ice,  ha  de ailed procedures ensuring due process in full 
conformi y wi h  he requiremen s of  he Human Righ s Ac  1998 should be clearly and comprehensively se  ou  in 
regula ions. The following Council Regula ions 31–42 of 2002, Informa ion and Communica ions Technology Com-
mi  ee Regula ions 1 of 2002, Libraries Cura ors Regula ions 1 of 2002, Rules Commi  ee Regula ions 1 of 2002, and 
Proc ors’ Regula ions 1 of 2002 have been made  o fulfil  ha  requiremen . 

Council Regula ions 31 and 32, respec ively concerning  he inves iga ion by  he Proc ors of complain s and disci-
plinary inves iga ions by  he Proc ors, provide by regula ion for procedures adap ed from  hose which have previously 
followed informal cus om and prac ice. 

Council Regula ions 33, concerning fines imposed under S a u e XI, supersede Decree (3) of 11 Oc ober 2001 (Gazette, 
p. 188). 

Council Regula ions 34–7 provide for  he procedures of each of  he four Cour s of  he Universi y. The Cour  of Sum-
mary Jurisdic ion is new. Council Regula ions 35 and 37, respec ively concerning  he Disciplinary Cour  and  he Appeal 
Cour , supersede  he relevan  clauses of  he presen  Ti le XIII and Schedules II and III  o  ha  Ti le, and Ch. XI, Sec . ii, § 3 
( tatutes, 2000, pp. 97, 106, 107, 775). Council Regula ions 36, concerning  he Visi a orial Board, supersede  he presen  
Ch. XI, Sec . ii, §§ 1 and 6 (pp. 769, 777). 

Council Regula ions 38–9, respec ively concerning  he Medical Boards for academic and o her s aff and for s uden  
members of  he Universi y, supersede  he presen  Ch. XI, Sec . ii, § 2 (p. 772) and  he relevan  clauses of  he presen  Ti le 
XIV (p. 109). 

Council Regula ions 40 and 41, respec ively concerning  he Grievance Commi  ee and  he appoin men  of al erna es, 
supersede  he presen  Ch. XI, Sec . ii, §§ 4 and 5 (p. 777). 

Council Regula ions 42, concerning  he Rules Commi  ee, supersede  he presen  Ti . XIII, Schedule I (p. 104). 

The Informa ion and Communica ions Technology Commi  ee and  he Cura ors of  he Universi y Libraries are 
required  o make regula ions governing  he use of  he IT facili ies and  he use of  he library facili ies respec ively under 
 heir aegis, a breach of which will cons i u e a disciplinary offence under sec ion 2 (2) of S a u e XI (Gazette, p. 325). They 
have now done so, and  heir regula ions are se  ou  below. 

Rules Commi  ee Regula ions 1 supersede  ha  commi  ee’s previous regula ions as published annually in  he Gazette. 
Those se  ou  below are  he regula ions for 2002–3 resul ing from  he amendmen s approved by  he commi  ee  o  he 
regula ions for 2001–2 published on 22 March 2001 (Gazette, Vol. 131, p. 789) and fur her amendmen s which have sub-
sequen ly been made by  he Proc ors and which are  herefore subjec   o confirma ion by  he commi  ee under sec ion 5 
of S a u e XI (Gazette, p. 325). 

Finally, Proc ors’ Regula ions 1 replace  hose of  he exis ing Proc ors’ Regula ions for Conduc  a  Examina ions which 
have been designa ed by Council as disciplinary for  he purposes of sec ion 6 (2) of S a u e XI (Gazette, p. 325; see Exami-
nation Decrees, 2001, pp. 1036–8, cll. (iv), (vi)–(viii), (x)–(xiii), (xv), (xvi), and (xviii)). 
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The exis ing decrees which will be superseded by  hese various regula ions are repealed by Decree (5) of 25 July 2002 
(Gazette, p. 1545). 

The regula ions will come in o effec  (i.e. will be formally enac ed) on 9 August and will be effec ive (i.e. will apply in 
place of  he exis ing legisla ion) from 1 October 2002. 

Council Regula ions are also required  o govern inves iga ions by  he Regis rar under sec ion 46 of S a u e XI (Gazette, 
p. 330) in o complain s made by a person or body having charge of universi y land, buildings, facili ies, or services agains  
a person o her  han a s uden  member of  he Universi y. Such regula ions will be published a  a la er da e. 

Council Regulations 31 of 2002 

REGULATIONS FOR THE INVESTIGATION BY THE PROCTORS OF COMPLAINTS UNDER 
SECTION 22 OF STATUTE IX 

Made by Council on 24 July 2002 

1. References  o sec ions in  hese regula ions are  o sec ions of S a u e IX unless s a ed o herwise, and references 
 o colleges shall include colleges, socie ies, Permanen  Priva e Halls, and o her ins i u ions designa ed by Council by 
regula ion as being permi  ed  o presen  candida es for ma ricula ion. 

2. The Proc ors shall lay down and publish annually, and upda e as necessary, guidance and procedures governing  he 
inves iga ion of complain s by members of  he Universi y brough   o  heir a  en ion under  he provisions of sec ion 22.1 

3. The procedures shall be in  wo par s, namely: 

(1) procedures for complain s which cons i u e appeals from a decision rela ing  o an academic ma  er which has 
been  aken by an academic commi  ee or o her body; and 

(2) procedures for o her complain s, excep   hose se  ou  in regula ion 5 below. 

4. The procedures shall be drawn up in consul a ion wi h relevan  universi y bodies and shall be approved by Council 
before publica ion. 

5. The Proc ors shall no  under ake inves iga ions under  hese regula ions in rela ion  o  he following: 

(1) s aff grievances in respec  of which procedures are provided in  he s aff handbook for  he ca egory of s aff 
concerned, or any s aff grievance  o which Par  F of S a u e XII applies; 

(2) complain s concerning an individual’s rela ionship wi h his or her college, which shall be made under  he 
relevan  college procedures; 

(3) allega ions of breaches of  he Code of Discipline se  ou  in S a u e XI, which shall be inves iga ed by  he Proc ors 
under regula ions made under  ha  s a u e; 

(4) complain s or allega ions  o which procedures under  he Universi y’s Codes of Prac ice on Fraud, Public In eres  
Disclosure, or Academic In egri y in Research apply. 

6. The Proc ors shall ensure, in consul a ion wi h  he Universi y’s Equal Oppor uni ies Office,  ha  published procedures 
accord wi h codes of prac ice and policies concerning equali y of oppor uni y or  rea men  published by  he Universi y 
or by relevan  governmen  bodies for applica ion  o  he higher educa ion sec or. 

7. If an individual is dissa isfied wi h  he ou come of an inves iga ion by  he Proc ors, he or she may make an appeal in 
wri ing  o  he High S eward se  ing ou   he reasons for  he appeal. 

8. (1) If an individual is dissa isfied wi h  he progress of an inves iga ion by  he Proc ors, he or she may reques   he 
Proc ors  o give, wi hin  wen y-eigh  days of  he da e of  he reques , a wri  en repor  on  he progress  hey have made. 

(2) If he or she is dissa isfied wi h  he repor , he or she may appeal in wri ing  o  he High S eward. 

9. Any appeal under regula ion 7 or regula ion 8 (2) above shall be delivered  o  he Regis rar wi hin  wen y-eigh  days of 
 he da e of  he Proc ors’ de ermina ion or repor . 

10. (1) The Regis rar shall be en i led  o rejec  appeals  ha  are, on  he face of i ,  rivial or vexa ious. 

(2) In all o her cases,  he Regis rar shall refer  he appeal  o  he High S eward under  he provisions of regula ions 
11–13 below. 

11. The High S eward shall consider any appeal referred  o him or her by  he Regis rar under regula ion 10 (2) above and 
may appoin  ano her sui ably qualified individual or individuals  o ac  in his or her place. 

12. The procedure  o be adop ed shall be de ermined by  he person or persons considering  he ma  er, giving due regard 
 o  he principles of na ural jus ice. 

13. The High S eward or his or her appoin ee or appoin ees shall consider  he appeal expedi iously and shall deliver his 
or her or  heir decision in wri ing  oge her wi h reasons for  he decision. 

14. The Proc ors shall prepare an annual repor   o Council se  ing ou   he number and  ype of complain s considered by 
 he Proc ors,  he  ime  aken  o inves iga e and adjudica e each complain , and, in general  erms,  he ou come. 

1 The curren  procedures laid down by  he Proc ors are se  ou  below. 
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Procedures for Handling Complaints 
(including academic appeals) submitted to the Proctors 

These procedures are laid down and published under regulations made under the provisions of section 22 of  tatute IX, 
a copy of which is annexed to these procedures.1 

Under  he provisions of  he Universi y’s s a u es,  he Proc ors ‘shall be available for consul a ion by members of  he Uni-
versi y and may inves iga e complain s’. Any member of  he Universi y wishing  o seek informal advice from  he Proc-
 ors or  he Proc ors’ Office may make an appoin men   hrough  he Clerk  o  he Proc ors ( el: 280190). The Proc ors are 
elec ed by  he colleges in ro a ion and are seconded from  heir normal  eaching or adminis ra ive du ies for  he dura ion 
of  heir year in office. They have a general responsibili y  o ensure  ha   he Universi y’s s a u es are upheld;  his includes 
a specific responsibili y  o see  ha  examina ions are properly conduc ed and in accordance wi h  he s a u es and regu-
la ions concerning  hem. As par  of  he process of inves iga ing complain s,  he Proc ors may summon any member 
of  he Universi y  o appear before  hem. By cus om,  he Junior Proc or  akes  he lead role in dealing wi h complain s 
rela ing  o  augh -course examina ions, while  he Senior Proc or  akes  he lead role in dealing wi h complain s rela ing 
 o research degree candida ures and examina ions. 

Formal complain s will be deal  wi h in accordance wi h  he following procedures. 

What the procedures cover 

1. The procedures se  ou  below rela e  o complain s concerning a s uden ’s rela ionship wi h  he Universi y or wi h 
clubs, socie ies, or o her organisa ions which are subjec   o  he supervision of  he Proc ors. 

2. The procedure under Par  A may be used  o pursue complain s abou  ma  ers concerning  eaching and learning (e.g. 
 eaching facili ies, supervision arrangemen s, e c.), and non-academic issues (e.g. suppor  services, library services, uni-
versi y accommoda ion, universi y clubs and socie ies, e c.). I  does no  cover appeals and o her ma  ers referred  o 
below. A complain   o  he Proc ors under Par  A should be made only if a  emp s a  an informal resolu ion, or under local 
complain s procedures published by  he depar men , facul y, or uni  in ques ion, are unsuccessful. 

3. The procedure under Par  A may also applied in  he even  of complain s by members of s aff. 

4. The procedure under Par  B may be used where a s uden  or a member of s aff wishes  o challenge a decision rela ing 
 o an academic ma  er which has been made by an academic commi  ee or body (‘an academic appeal’). I  should be no ed 
 ha   he Proc ors are empowered  o consider complain s abou   he process  ha  has led  o a decision being made by an 
academic body such as a board of examiners, facul y board, or gradua e s udies commi  ee (e.g.  ha  an adminis ra ive or 
procedural error may have occurred,  ha   here has been bias or inadequa e assessmen  in  he examina ion process,  ha  
 he examiners failed  o  ake in o accoun  special fac ors affec ing a candida e’s performance). 

What the procedures do not cover 

5. The procedures do no  cover s aff grievances in respec  of which procedures are provided in  he s aff handbook for  he 
ca egory of s aff concerned, or any s aff grievance  o which Par  F of S a u e XII applies. 

6. The procedures do no  cover complain s concerning an individual’s rela ionship wi h his or her college, which shall 
be made under  he relevan  college procedures. 

7. The procedures do no  cover allega ions of breaches of  he Disciplinary S a u e and Regula ions, which mus  be 
inves iga ed by  he Proc ors under regula ions made under  ha  s a u e. 

8. The procedures do no  cover complain s or allega ions  o which procedures under  he Universi y’s Codes of Prac ice 
on Fraud, Public In eres  Disclosure, or Academic In egri y in Research apply. (Copies of  he Universi y’s Policies and 
Codes of Prac ice in rela ion  o Harassmen , Equal Oppor uni ies, Race Equali y, Academic In egri y in Research, Public 
In eres  Disclosure, and Fraud may be ob ained from  he Clerk  o  he Proc ors, or accessed respec ively on: 
www.admin.ox.ac.uk/eop/har/code.sh ml; www.admin.ox.ac.uk/eop/eopolicy.sh ml; www.admin.ox.ac.uk/eop/rraa/ 
rraaeop.sh ml; www.admin.ox.ac.uk/rso/policy/conduc .sh ml; www.admin.ox.ac.uk/ps/codes/hcdoc040.sh ml; www. 
admin.ox.ac.uk/finance/finregs/finregs.sh ml#_ oc491147745.) 

9. The procedures do no  cover appeals agains  decisions made by  he Proc ors under  he relevan  Examina ion Regu-
la ions in cases where  hey have been asked  o approve special arrangemen s (e.g. on grounds of ill heal h) or  o give a 
dispensa ion in respec  of  he academic progress or examina ion of an individual candida e. These should be made  o  he 
Chairman of  he Educa ional Policy and S andards Commi  ee of Council. Informa ion is available from Senior Tu ors and 
college offices. 

10. The Proc ors are no  empowered  o challenge  he academic judgmen  of examiners or academic bodies. 

Access to personal data 

11. Any complainan  is en i led  o reques  access  o personal da a held in rela ion  o  he inves iga ion under  he provi-
sions of  he Da a Pro ec ion Ac  1998. Access reques  forms may be ob ained from  he Da a Pro ec ion Officer, Univerrsi y 
Offices, Welling on Square, or may be accessed in  he Universi y’s websi e (www.admin.ox.ac.uk/councilsec/oxonly/dp/ 
policy.sh ml). Complainan s should no e  ha   here are some excep ions  o  he righ  of access, and in par icular  ha  ac-
cess may in some circums ances be res ric ed by vir ue of  he du y of confiden iali y owed  o  hird par ies. 

1 See p. 1510. 
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Appeals 

12. Any appeal  o  he High S eward agains  a decision of  he Proc ors, or  o express dissa isfac ion wi h a repor  by  he 
Proc ors on  he progress  hey have made, should be made in wri ing  o  he Regis rar wi hin  wen y-eigh  days of  he de-
 ermina ion or repor  concerned. Copies of regula ions for  he considera ion of such appeals may be ob ained from  he 
Clerk  o  he Proc ors. 

PART A 

Procedure applying to complaints about matters concerning teaching and learning and non-academic issues 

13. Any reference in  hese procedures  o  he Proc ors includes a Proc or ac ing alone and any person appoin ed under 
paragraph 16 below. 

14. Complain s and appeals will be  rea ed seriously and may be made wi hou  fear of recrimina ion. 

15. No one inves iga ing a complain  shall have had any prior involvemen  in  he ma  er in hand, conflic  of in eres  in 
dealing wi h  he complain , or ves ed in eres  in  he ou come. 

16. If  here has been prior involvemen  by one or bo h of  he Proc ors ano her individual or individuals will be appoin ed 
by  he Vice-Chancellor  o ac  in  heir place, who shall have  he same powers of inves iga ion and de ermina ion as  he 
Proc ors. 

17. The Proc ors may call on any person in or ou side  he Universi y  o provide specialis  assis ance in  heir inves iga ions. 

Confidentiality 

18. Complain s will be deal  wi h in a confiden ial manner. All  hose who are involved in procedures for inves iga ing 
an allega ion, including wi nesses, represen a ives, and persons providing evidence and/or advice, have a du y  o main-
 ain confiden iali y. For a complain   o be inves iga ed fully, however, and ac ion  aken, i  will be necessary  o disclose 
 he iden i y of  he person making a complain   o  he person or body who is  he subjec  of  he complain  and  o o hers 
direc ly involved. 

Malicious or vexatious allegations 

19. If malicious or vexa ious allega ions are made, disciplinary ac ion may be  aken agains   he individual concerned. 

Procedure 

20. Complain s should be made in wri ing. When making a wri  en complain , i  is helpful  o give as much informa ion 
as possible and se  ou   he precise de ails of  he complain   ha  is being made. This should explain  he s eps  ha  have 
been  aken  o pursue  he complain , men ion any discussions  ha  have already been held abou   he ma  er, a  ach 
copies of any earlier correspondence, and s a e clearly wha  remedy, if any,  he complainan  is seeking. Advice may be 
sough  from sources such as OUSU, s uden  common room, or  rade union officers, before making a wri  en complain . 

21. Complain s shall be inves iga ed fairly and expedi iously. 

22. Complain s will be logged on receip  and complainan s will be invi ed  o provide de ails of  heir e hnic origin,  o 
facili a e moni oring under  he Universi y’s equal oppor uni ies policies. Informa ion abou  e hnic origin will be kep  
securely and separa ely unless i  is per inen   o  he complain  under considera ion. 

23. If a  any  ime in  he course of an inves iga ion under  his procedure  he Proc ors decide  ha   he ma  er should prop-
erly be considered under  he disciplinary procedure applicable  o  he person or persons in ques ion,  hen  he ma  er 
shall be referred for considera ion under  ha  procedure and  he complainan  shall be informed accordingly. 

24. The receip  of a wri  en complain  will normally be acknowledged wi hin five working days. If  he Proc ors  ake 
 he view  ha   he complainan  has no   aken sufficien  s eps  o resolve  he complain  a  a local level,  hey may advise  he 
complainan   o do so before  hey agree  o proceed fur her under  hese procedures. 

25. If  he complain  is  rivial or repea s in subs ance a complain  already made and de ermined,  he Proc ors may 
decline  o consider i . 

26. The Proc ors may invi e  he complainan   o a  end a mee ing  o discuss  he ma  er (or  he complainan  may reques  
a mee ing). 

27. Any individual(s) who is (are)  he subjec  of a complain  will be given de ails of  he complain  and will be given a 
reasonable period in which  o respond  o ma  ers covered in  he complain . Tha  period will normally be  en days, bu  
may be ex ended a   he reques  of  he individual(s) or body concerned. The individual(s) or body or  he Proc ors may 
reques  a mee ing  o discuss  he complain . 

28. Any individual a  ending a mee ing wi h  he Proc ors under  hese procedures may be accompanied by a member of 
Congrega ion or, in  he case of a member of s aff, by a represen a ive of his or her  rade union or, in  he case of a s uden  
member, by ano her s uden  member of  he Universi y. 

29. No es of any in erview will be available for inspec ion by  he in erviewee(s). 

30. Complainan s and individuals or bodies who are  he principal subjec  of  he complain  will be kep  informed of  he 
progress of  he inves iga ion. 

31. The Proc ors will de ermine  he complain  as quickly as is consonan  wi h a  horough inves iga ion of  he ma  er, 
and normally wi hin no  more  han  hir y working days of receip  of a wri  en complain . The  imescale may be ex ended 
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in cases of complexi y or where a fac or is beyond con rol of  he Proc ors (e.g.  he non-availabili y in Oxford of key 
con ribu ors  o an inves iga ion). 

32. The complainan  will be provided wi h a wri  en de ermina ion, which will summarise  he inves iga ion  ha  has 
been carried ou  and  he reasons for  he decision reached. The ou come will also be no ified  o any individual who is  he 
subjec  of a complain  and  o  hose bodies wi hin  he Universi y which need  o be aware of  he de ermina ion. 

33. Where a complain  is upheld,  he Proc ors will indica e wha , if any, s eps should be  aken by  he responsible body 
 o ameliora e  he ma  er complained of. If  he responsible body is unable or unwilling  o ac ,  he Proc ors may refer  he 
ma  er  o Council. 

34. If  he complainan  wishes  o seek clarifica ion of  he Proc ors’ decision or  o raise fur her ma  ers,  he Proc ors will 
normally provide an oppor uni y for him or her  o do so. A   heir discre ion,  he Proc ors may reopen  he case in  he ligh  
of new informa ion. 

35. If  he complainan  a  any poin  wi hdraws his or her complain ,  he Proc ors may a   heir discre ion con inue  heir 
inves iga ion of ma  ers complained abou . 

PART B 

Procedure applying to complaints concerning academic appeals 

Appeals concerning university examinations for taught courses 

36. Any concern abou   he conduc  of a  augh -course examina ion should be discussed in  he firs  ins ance be ween  he 
s uden  and his or her college au hori ies, subjec   u or, course direc or, supervisor, or, where appropria e,  he relevan  
direc or of gradua e s udies. 

37. Concerns abou   he conduc  of an examina ion mus  no  be raised direc ly wi h  he examiners, even in  he form of 
enquiries abou  fac ual informa ion. Examiners are ins ruc ed  o refer all such communica ions  o  he Proc ors. 

38. I  is open  o a s uden ,  o a supervisor, or  o college au hori ies ac ing on his or her behalf, or  o any s aff member of 
 he Universi y who has concerns abou   he conduc  of an examina ion,  o make formal represen a ions  o  he Proc ors. 

39. Any represen a ion made by a s uden  mus  be submi  ed  hrough  he Senior Tu or of his or her college, whe her or 
no  i  has  he Senior Tu or’s suppor . 

40. Complain s concerning  augh -course examina ions will normally be considered by  he Junior Proc or. 

41. Complain s abou  examina ions mus  be made  o  he Proc ors in wri ing, giving as much informa ion as possible 
and se  ing ou  precise de ails. Complain s sen   o local academic bodies or  he Gradua e S udies Office will be forwarded 
immedia ely  o  he Proc ors. 

42. If  he ma  er raised is one  ha  can be resolved readily (e.g. by checking  ha  all a candida e’s scrip s have been 
accoun ed for and marked, or  ha  marks have been accura ely processed)  he Proc ors will make  he necessary enquiries 
on  he candida e’s behalf and inform  he candida e via his or her college wi hou  under aking a full inves iga ion under 
 hese procedures. If  he Proc ors are subsequen ly informed in wri ing  ha   he complainan  remains dissa isfied,  hen 
 hey will consider under aking a full inves iga ion. 

43. When inves iga ing a complain  abou  a  augh -course examina ion,  he Proc ors will normally ob ain informa ion 
and/or commen  from  he chairman or o her senior represen a ive of  he responsible academic body (such as board of 
examiners, facul y board, or gradua e s udies commi  ee). Where appropria e  hey will also ob ain informa ion and/or 
commen  from o her individuals or officers responsible for  he adminis ra ion of  he examina ion  ha  is  he subjec  of 
 he complain  (e.g.  he Clerk of  he Schools). 

44. Complain s mus  be submi  ed  o  he Proc ors as soon as possible and no  la er  han six mon hs af er  he no ifica ion 
of  he resul s of  he examina ion concerned. (The  ime-limi  is necessary because af er six mon hs relevan  records may 
cease  o be available.) 

45. The Proc ors will also send no ice of  he receip  of a complain   o  he chairman of  he responsible academic body 
concerned,  o  he responsible officer of  he candida e’s college, and  o  he candida e’s supervisor(s). 

46. Subjec   o paragraphs 36–45 above,  he procedure for considera ion of  he appeal will be as se  ou  in Par  A. 

47. The Junior Proc or will repor  annually  o Council’s Educa ional Policy and S andards Commi  ee abou   he number 
and na ure of complain s inves iga ed. 

Appeals concerning higher degrees involving research 

48. Any concern abou   he examina ion of a research s uden  should be discussed in  he firs  ins ance be ween  he s uden  
and his or her college au hori ies, supervisor, or a depar men al officer such as  he relevan  direc or of gradua e s udies. 

49. Concerns abou   he conduc  of an examina ion mus  no  be raised direc ly wi h  he examiners, even in  he form of 
enquiries abou  fac ual informa ion. Examiners are ins ruc ed  o refer all such communica ions  o  he Proc ors. 

50. I  is open  o a s uden ,  o a supervisor, or  o college au hori ies ac ing on his or her behalf, or  o any s aff member of 
 he Universi y who has concerns abou   he conduc  of an examina ion,  o make formal represen a ions  o  he Proc ors. 

51. Concerns abou   he procedures for, or  he ou come of, exercises such as  ransfer or confirma ion of s a us, or o her 
ma  ers affec ing a s uden ’s candida ure (e.g. quali y of supervision), may also be referred  o  he Proc ors, bu  should 
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normally be raised in  he firs  ins nce wi h his or her college au hori ies or a depar men al officer such as  he relevan  
direc or of gradua e s udies. Candida es should no  make direc  approaches  o  he assessors of  heir work. If a s uden  is 
no  sa isfied wi h  he ac ion  aken  o deal wi h his or her concerns,  he ma  er can nex  be referred  o  he head of  he di-
vision of which  he facul y or depar men  forms a par . 

52. Complain s concerning higher degrees will normally be considered by  he Senior Proc or. 

53. Complain s mus  be submi  ed  o  he Proc ors as soon as possible and no  la er  han  welve mon hs af er  he 
no ifica ion of  he resul s of  he examina ion concerned. (The  ime-limi  is necessary because af er  welve mon hs 
relevan  records may cease  o be available.) 

54. The Proc ors will also send no ice of  he receip  of a complain   o  he chairman of  he responsible academic body 
concerned,  o  he responsible officer of  he candida e’s college, and  o  he candida e’s supervisor(s). 

55. Subjec   o paragraphs 48–54 above,  he procedure for considera ion of  he appeal will be as se  ou  in Par  A. 

56. The Senior Proc or will repor  annually  o Council’s Educa ional Policy and S andards Commi  ee abou   he number 
and na ure of complain s inves iga ed. 

Council Regulations 32 of 2002 

REGULATIONS FOR DISCIPLINARY INVESTIGATIONS BY THE PROCTORS UNDER STATUTE XI 

Made by Council on 24 July 2002 

1. In  hese regula ions: 

(1) references  o sec ions are  o sec ions of S a u e XI unless o herwise s a ed; 

(2) references  o colleges shall include colleges, socie ies, Permanen  Priva e Halls, and o her ins i u ions designa ed 
by Council by regula ion as being permi  ed  o presen  candida es for ma ricula ion; 

(3) ‘s uden ’ means a s uden  member of  he Universi y; 

(4) where no ice has  o be given a specified number of ‘clear days’ before an in erview or hearing,  he day of receip  of 
 he no ice and  he day of  he in erview or hearing shall be excluded from  he calcula ion; 

(5) any no ice sen  by  he Proc ors shall be deemed  o arrive on  he day af er dispa ch, unless  he con rary is proved. 

General Provisions 

2. Regula ions 1–11 inclusive shall apply  o  he Proc ors in  he exercise of  heir powers and du ies under sec ions 30, 
31, 32, 42, 43, and 46. 

3. Any inves iga ion under aken under  hese regula ions shall be carried ou : 

(1) wi h all reasonable expedi ion; and 

(2) in a manner which is jus , fair, and reasonable in  he ligh  of all  he circums ances. 

4. The Proc ors may make enquiries  hrough  heir s aff or any o her appropria e person as  o  he circums ances of  he 
ma  er under inves iga ion. 

5. If a  any  ime  he Proc ors, in consul a ion wi h  he Universi y Marshal, are of  he opinion  ha  evidence available 
appears  o disclose  he commission of a serious criminal offence,  hey shall seek  he views of  he appropria e police force 
before proceeding fur her in ernally. 

6. In  he ligh  of de ails disclosed in  he ini ial inves iga ion and any fur her enquiries,  he Proc ors shall  ake s eps  o 
in erview or o herwise reques  informa ion from individuals connec ed wi h  he ma  er alleged, or reques   heir s aff 
or any o her appropria e person  o conduc  in erviews on  he Proc ors’ behalf, and assemble such ma erial as may be 
relevan  as evidence. 

7. (1) Any in erview shall be con emporaneously recorded. 

(2) If  he in erview is recorded in wri ing, bo h  he s uden  and his or her represen a ive shall be invi ed  o sign  he 
record as  he record  aken a   he in erview; should  his be declined,  he inves iga or shall endorse  he record  ha   his 
facili y has been offered and declined. 

(3) If  he in erview is  ape recorded,  he inves iga or shall have regard  o and follow so far as  hey are appropria e  he 
procedures laid down under  he Police and Criminal Evidence Ac  1984. 

8. Any individual invi ed for in erview by  he Proc ors may be accompanied by ano her person. 

9. Where  he Proc ors in end  o in erview a s uden  who is suspec ed of commi  ing an offence  hey shall, excep  in 
urgen  cases, send a no ice  o  he s uden  a  leas  four clear days before  he da e of  he in erview s a ing  he da e,  ime, 
and place and sufficien  o her par iculars  o iden ify  he alleged offence. 

10. A   he s ar  of  he in erview  he s uden  shall be advised: 

(1)  ha  he or she does no  have  o answer any ques ions, bu   ha  any hing  ha  he or she does say may be used by  he 
Proc ors in evidence agains  him or her; 
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(2)  ha  any refusal  o answer a ques ion may be  aken in o accoun  in de ermining his or her guil  or innocence of 
 he offence alleged. 

11. If, in  he course of an in erview, a s uden  who was no  a suspec  discloses evidence  ha  he or she migh  have com-
mi  ed  he offence in ques ion or any o her offence,  he Proc ors shall adjourn  o consider whe her  ha  is indeed  he 
case, and if so shall cau ion  he s uden  as in regula ion 10 above before proceeding fur her. 

 xercise of Summary Jurisdiction under section 34 

12. In any case in which  he Proc ors consider  ha  i  may be appropria e  o exercise  heir powers under sec ion 34,  hey 
shall send a no ice  o  he s uden : 

(1) informing him or her of  he charge agains  him or her, iden ifying by reference  o  he relevan  provision in 
S a u e XI  he ac  or omission alleged  o cons i u e  he offence; 

(2) giving full par iculars of  he charge, including  he da e and place a  which  he offence is alleged  o have  aken 
place; 

(3) explaining  o him or her  he powers of  he Proc ors under sec ion 34, including  he sanc ions available, and  he 
righ  of appeal; 

(4) explaining  o him or her  he al erna ive procedures of referral  o  he Cour  of Summary Jurisdic ion and/or  he 
Disciplinary Cour ,  he sanc ions available, and  he righ s of appeal; 

(5) asking  he s uden  whe her he or she wishes  o admi   he alleged breach, and, if so, whe her he or she wishes 
 he ma  er  o be disposed of by  he Proc ors under sec ion 34 ins ead of being referred  o  he Cour  of Summary 
Jurisdic ion or  he Disciplinary Cour ; 

(6) asking  he s uden   o reply  o  he Proc ors in wri ing wi hin seven days of  he sending of  he le  er; 

and  he Proc ors shall annex  o  he no ice a copy of  hese regula ions. 

13. Where a s uden  has agreed in wri ing  o  he ma  er being disposed of under sec ion 34,  he procedure shall be as 
follows: 

(1)  he Proc ors shall no ify  he s uden  in wri ing of  he da e of  he hearing, giving a  leas   wo clear days’ no ice; 

(2)  he s uden  may apply for an adjournmen  of  he hearing, which  he Proc ors may gran  if  hey consider i  
reasonable  o do so; 

(3)  he Clerk  o  he Proc ors shall read ou   he charge; 

(4) one of  he Proc ors shall ask  he s uden  whe her he or she unders ands  he charge; 

(5) if  he s uden  confirms  ha  he or she unders ands  he charge, one of  he Proc ors shall provide a brief summary 
of  he case and ask  he s uden  whe her he or she admi s  he offence; 

(6) if  he s uden  admi s  he offence, he or she shall be invi ed  o make a plea in mi iga ion of  he offence and may 
call wi nesses relevan   o sen ence; 

(7) The s uden  shall be asked  o wi hdraw while  he Proc ors consider  he sen ence; 

(8)  he Proc ors shall announce  he sen ence; 

(9) where a fine is  o be imposed, i  shall be paid wi hin seven days  o  he Clerk  o  he Proc ors; 

(10) if  he s uden  appeals  o  he Cour  of Summary Jurisdic ion, he or she may apply  o  he Proc ors or  o  ha  Cour  
under sec ion 45 (1) for an order suspending or deferring  he paymen  of such a fine; 

(11)  he Proc ors shall be responsible for ensuring  ha  a wri  en record of  he proceedings is made; 

(12)  he Proc ors shall send  o  he s uden  and  he Dean of  he s uden ’s college a wri  en record of  he offence  o 
which he or she has pleaded guil y,  he sen ence imposed, and  he reasons for  he sen ence. 

Referral of Charges for Consideration by the Court of Summary Jurisdiction or 
the Disciplinary Court under section 32 

14. In any o her case, proceedings shall be ins i u ed by  he Proc ors by delivery  o  he Clerk of  he Cour  of Summary 
Jurisdic ion or  he Disciplinary Cour  a summons which shall include, by reference  o  he relevan  offence or offences 
specified in sec ions 2, 6, or 7: 

(1)  he ac  or ac s or omission or omissions alleged  o cons i u e  he offence; 

(2)  he da e or da es or approxima e da e or da es on which or be ween which each offence is alleged  o have been 
commi  ed; 

(3) where relevan ,  he  ime and place a  which each offence is alleged  o have been commi  ed; 

(4) where relevan ,  he person or proper y alleged  o have been affec ed by each offence. 

15. No  less  han seven clear days before  he da e of  he hearing  he Proc ors shall send  o  he Clerk of  he relevan  Cour  
copies of all s a emen s and any o her evidence ob ained in  he course of  heir inves iga ion. 
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Council Regulations 33 of 2002 

REGULATIONS FOR FINES IMPOSED UNDER STATUTE XI 

Made by Council on 24 July 2002 

1. The amoun  of  he maximum fine (excluding compensa ion) which  he Cour  of Summary Jurisdic ion may impose 
under sec ion 11 (1) (a) of S a u e XI shall be £500. 

2. The amoun  of  he maximum fine which  he Proc ors may impose under sec ion 34 (3) (a) of S a u e XI shall be £70. 

3. The maxima laid down in regula ions 1 and 2 above shall apply un il 30 Sep ember 2005. 

Council Regulations 34 of 2002 

REGULATIONS FOR THE COURT OF SUMMARY JURISDICTION 

Made by Council on 24 July 2002 

Part 1 

General 

1.1. In  hese regula ions: 

(1) references  o sec ions are  o sec ions of S a u e XI unless o herwise s a ed; 

(2) references  o colleges shall include colleges, socie ies, Permanen  Priva e Halls, and o her ins i u ions 
designa ed by Council by regula ion as being permi  ed  o presen  s uden  members for ma ricula ion; and 

(3) ‘ he Cour ’ means  he Cour  of Summary Jurisdic ion. 

1.2. The Regis rar shall appoin  a person  o ac  as Clerk  o  he Cour  (‘ he Clerk’). 

Part 2 

Sittings 

2.1. The Cour  shall si  on  he Friday of  he  hird and six h weeks of each Full Term and on such o her day or days as  he 
Chairman or a Vice-Chairman deems  o be necessary. 

2.2. The Clerk shall be responsible for making such arrangemen s as are necessary for each si  ing, and for publishing 
 he da es for each  erm. 

2.3. The Clerk shall invi e  hree members of  he Cour   o cons i u e a si  ing for  he purpose of  hese regula ions, which 
members shall include a  leas  one of  he Chairman or Vice-Chairmen. 

2.4. If  he Clerk has no  received no ifica ion of any business for considera ion by  he Cour  for y-eigh  hours before a 
lis ed hearing,  hen he or she shall no ify  he Cour  and  he Clerk  o  he Proc ors  ha   he da e has been vaca ed. 

Part 3 

Consideration of Charges referred by the Proctors under section 32 

Preparation 

3.1. On delivery  o  he Clerk of a summons by  he Proc ors under sec ion 32,  he Clerk shall no ify  he s uden  charged 
in wri ing  ha   he ma  er has been referred  o  he Cour  by  he Proc ors and shall send  o him or her  he summons 
s a ing, by reference  o  he relevan  provisions of S a u e XI: 

(1)  he ac  or ac s or omission or omissions alleged  o cons i u e  he offence; 

(2)  he da e or da es or approxima e da e or da es on which or be ween which each offence is alleged  o have been 
commi  ed; 

(3) where relevan ,  he  ime and place a  which each offence is alleged  o have been commi  ed; 

(4) where relevan ,  he person or proper y alleged  o have been affec ed by each offence. 

3.2. The Clerk shall annex  o  he s a emen : 

(1) copies of any ma erial (including wi ness s a emen s) on which  he Proc ors in end  o rely; 

(2) a copy of S a u e XI and any regula ions made under i  which are relevan   o  he charge; and 

(3) a copy of  hese regula ions. 

3.3. The Clerk shall se   he da e of  he hearing and shall give in eres ed par ies a  leas  seven clear days’ no ice in wri ing 
of  he da e and  ime appoin ed for  he hearing. 

3.4. No ice under regula ion 3.1 above shall be addressed  o  he s uden  charged and sen   o  he s uden ’s college and his 
or her las  no ified address (if differen ). 

3.5. The Proc ors or  he s uden  charged may a  any  ime apply in wri ing  o  he Clerk for an adjournmen  of  he 
hearing and  he Chairman or a Vice-Chairman may accede  o or refuse an adjournmen . 

3.6. The Chairman or a Vice-Chairman shall have power, if he or she judges i   o be advisable,  o cancel a proposed hearing 
a  any  ime before i  has begun and subs i u e al erna ive arrangemen s. 
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3.7. The Chairman or a Vice-Chairman shall have power  o s rike ou  proceedings on grounds of non-prosecu ion. 

3.8. Any hearing shall  ake place wi hin one mon h of  he da e of  he summons unless  he Chairman or a Vice-Chairman 
is sa isfied  ha   here are reasonable grounds for fur her delay. 

3.9. A par y who in ends  o be represen ed by ano her person shall as soon as possible inform  he Clerk of  he name, 
address, and  elephone number of  he represen a ive appoin ed. 

3.10. (1) I  shall be open  o any par y  o apply  o  he Chairman for direc ions on ma  ers of procedure including: 

(a)  he provision by  he Proc ors of fur her informa ion concerning  he charge; 

(b) disclosure by  he s uden  charged of  he evidence (including, if appropria e, wi ness s a emen s) on which 
he or she in ends  o rely a   he hearing; and 

(c) amendmen  of  he summons  o add, omi , or vary a charge on such  erms as are fair and reasonable in  he 
circums ances. 

(2) Any applica ion shall be made in  he firs  ins ance  o  he Clerk. 

(3) If  here is no objec ion from  he o her par ies,  he Chairman or a Vice-Chairman may make  he required order 
wi hou  an oral hearing. 

(4) If  he applica ion is con es ed, or if  he Chairman or a Vice-Chairman believes  ha   he circums ances jus ify a 
hearing, he or she may refer  he applica ion  o a hearing by  he Cour . 

3.11. The Cour  may direc   ha  charges agains  more  han one person shall be heard  oge her, due regard being given  o 
 he principles of jus ice and fairness. 

3.12. The case agains   he s uden  or s uden s charged shall be presen ed by one of  he Proc ors or ano her person as 
provided in sec ion 33. 

3.13. (1) If  he Proc ors are of  he opinion  ha   he case should be presen ed by a solici or or barris er who is no  a 
member of Congrega ion,  hey shall consul  wi h  he Legal Services Office. 

(2) In making  heir decision,  hey shall  ake in o accoun  all relevan  fac ors including: 

(a)  he na ure and complexi y of  he case; and 

(b) whe her  he s uden  charged is represen ed and if so by whom. 

3.14. References in  hese regula ions  o  he Proc ors shall include, where  he con ex  so requires, any o her person 
appoin ed  o presen   he case. 

3.15. The s uden  charged shall be en i led  o be represen ed by ano her person, who need no  be legally qualified, and 
in  ha  case references  o  he s uden  charged shall include, where  he con ex  so permi s,  he s uden ’s represen a ive. 

Hearing 

3.16. (1) The onus of proof shall be on  he Proc ors. 

(2) The s andard of proof shall be  he civil s andard, namely  he balance of probabili ies. 

3.17. The charge shall be read by  he Clerk, and  he s uden  charged shall be asked  o s a e whe her he or she admi s  he 
offence. 

Admission of guilt 

3.18. If  he s uden  charged admi s  he offence,  hen 

(1)  he Proc ors shall provide a brief summary of  he case including  heir submission as  o  he appropria e level of 
penal y; 

(2)  he s uden  charged shall be en i led  o call wi nesses whose evidence is relevan   o sen ence and make a plea 
in mi iga ion of  he offence; 

(3) if  he s uden  charged calls wi nesses,  he Proc ors may call evidence in reply; and 

(4)  he Cour  shall adjourn  o de ermine  he appropria e sen ence by reference  o i s powers under sec ion 11 and 
announce  he sen ence a   he hearing. 

Denial of guilt 

3.19. If  he s uden  charged does no  admi   he offence  he procedure adop ed shall be as follows. 

3.20. (1) The par ies  o  he proceedings shall be en i led  o give evidence a   he hearing,  o make an opening speech,  o 
call wi nesses, and  o ques ion any wi ness. 

(2) The case for  he Proc ors shall be presen ed firs . 

(3) Unless  he Cour  o herwise permi s: 

(a)  he Proc ors shall no  be en i led  o call any wi ness whose s a emen  has no  been previously disclosed  o 
 he s uden  charged; and 

(b) if  he Cour  has made an order under regula ion 3.10 (1) (b) above,  he s uden  charged may no  presen  
evidence beyond  he scope of  he evidence disclosed as a resul  of  ha  order. 

(4) Closing s a emen s may be made, wi h  he s uden  charged being given  he oppor uni y  o speak las . 
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(5) The Cour  may proceed wi h a hearing in  he absence of  he Proc ors or  he s uden  charged excep  where, in 
 he case of  he s uden  charged, i  considers  ha  his or her absence is due  o circums ances beyond his or her 
con rol. 

(6) The Cour  may a  any s age during  he hearing, if i  is jus   o do so, permi   he Proc ors  o amend  he summons 
by adding, omi  ing, or varying a charge on such  erms as i  considers  o be fair and reasonable. 

3.21. The Clerk shall a keep sufficien  record of  he proceedings. 

3.22. A   he conclusion of  he hearing  he Cour  or  he par ies shall wi hdraw while  he Cour  considers i s findings. 

3.23. Where  he case is found proved,  he Cour  shall announce i s decision and invi e  he Proc ors  o make a submission 
as  o  he appropria e level of penal y. 

3.24. The s uden  charged shall  hen be en i led  o call wi nesses whose evidence is relevan   o sen ence and  o make a 
plea in mi iga ion of  he offence. 

3.25. (1) The Cour  shall  hen adjourn  o consider  he appropria e sen ence by reference  o i s powers under sec ion 11. 

(2) The sen ence shall be announced by  he Cour . 

Adjournments 

3.26. The Cour  may adjourn any proceedings from  ime  o  ime, if i  is jus   o do so, on such  erms as i   hinks fi . 

Payment of fines and compensation 

3.27. Where a fine or compensa ion is ordered  o be paid, i  shall be paid  o  he Clerk  o  he Proc ors wi hin seven days 
unless  he Cour  permi s paymen  by ins almen s a   imes and in amoun s fixed by  he Cour . 

Costs 

3.28. (1) Where  he s uden  is charged wi h an offence for which he or she is found no  guil y,  he Cour  shall have a 
discre ionary power  o order  he Univesi y  o pay his or her cos s or par  of  hem. 

(2) In  he absence of such an order,  he s uden  charged shall be responsible for any cos s incurred in preparing and 
presen ing his or her case. 

Decision 

3.29. (1) The Cour  shall supply a reasoned decision in wri ing, normally wi hin  hree weeks of  he conclusion of  he 
hearing. 

(2) The Clerk shall provide copies of  he decision  o  he Proc ors and  o  he s uden  charged. 

3.30. The Chairman may, by an appropria e cer ifica e in wri ing, correc  any acciden al errors in documen s recording 
decisions of  he Cour . 

Part 4 

Determination of Appeals to the Court under section 34 (5) 

4.1. Unless  he Chairnan or a Vice-Chairman o herwise permi s, an appeal agains   he imposi ion of a fine under sec ion 
34 (5) shall be made in wri ing  o  he Clerk wi hin seven clear days af er  he imposi ion of  he fine. 

4.2. The appeal shall se  ou   he grounds of  he appeal. 

4.3. Wi hin  hree days of receiving  he appeal  he Clerk shall deliver a copy of i   o  he Proc ors. 

4.4. Wi hin seven days of receiving no ice of  he appeal  he Proc ors shall deliver  o  he Clerk four copies of: 

(1) all documen s previously served on  he s uden  by  he Proc ors prior  o  he hearing before  hem; and 

(2) a wri  en s a emen  of  heir reasons for  heir decision. 

4.5. The procedure for  he conduc  and hearing of  he appeal shall be as se  ou  in regula ions 3.18, 3.26, and 3.29–3.30 
above. 

4.6. Pending  he de ermina ion of an appeal under  his Par ,  he Cour  may on  he applica ion of  he appellan  suspend 
or defer  he paymen  of  he fine. 

Part 5 

Suspension or Banning Orders under sections 42 (1), 46 (3), and 46 (5) 

5.1. Where  he Proc ors seek or wish  o make a suspension or banning order under  he provisions of sec ion 42 (1), 
sec ion 46 (3), or sec ion 46 (5)  hey shall adop   he following procedures. 

5.2. The Proc ors shall consider  he evidence placed before  hem and whe her  he circums ances are such  ha  an 
immedia e banning or suspension order is warran ed under  he provisions of sec ion 46 (5). 

5.3. If no such urgen  order is warran ed, or where  he Proc ors an icipa e  ha  a suspension order made under regula-
 ion 5.2 above should be ex ended for more  han  wen y-one days,  hey shall make an applica ion  o  he Cour  of 
Summary Jurisdic ion under  he provisions of sec ion 42 (1) or sec ion 46 (3), se  ing ou   he exac   erms of  he order 
sough  and  he reasons why i  should be made. 
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5.4. The s uden  concerned shall be given seven clear days’ no ice of  he hearing of  he applica ion and shall be provided 
wi h copies of  he ma erial including wi ness s a emen s on which  he Proc ors rely. 

5.5. The s uden  concerned may seek an adjournmen  if he or she needs addi ional  ime  o prepare, and may apply  o  he 
Cour  of Summary Jurisdic ion  o suspend any in erim order pending a full de ermina ion by  he Cour . 

5.6. The applica ion shall be considered a  a hearing a  which  he s uden  concerned shall be en i led  o be represen ed 
by ano her person. 

5.7. (1) The onus of proof shall be on  he Proc ors. 

(2) The s andard of proof shall be  he civil s andard, namely  he balance of probabili ies. 

5.8. (1) The par ies  o  he proceedings shall be en i led  o give evidence a   he hearing,  o make an opening speech,  o 
call wi nesses, and  o ques ion any wi ness. 

(2) The case for  he Proc ors shall be presen ed firs . 

(3) Closing s a emen s may be made,  he s uden  concerned being given  he oppor uni y  o speak las . 

5.9. The Clerk shall keep a sufficien  record of  he proceedings. 

5.10. A   he conclusion of  he hearing  he Cour  or  he par ies shall wi hdraw while  he Cour  considers i s decision. 

5.11. The Cour  may adjourn any proceedings from  ime  o  ime, if i  is jus   o do, so on such  erms as i   hinks fi . 

5.12. (1) The Cour  shall announce i s decision a   he hearing and shall supply reasons for i s decision in wri ing, 
normally wi hin  hree weeks of  he conclusion of  he hearing. 

(2) The Clerk shall provide copies of  he decision  o  he Proc ors and  o  he s uden  concerned. 

5.13. The Chairman or Vice-Chairman may, by an appropria e cer ifica e in wri ing, correc  any acciden al errors in  he 
documen s recording decisions of  he Cour . 

Part 6 

Appeals made under section 40 (2) or section 46 (6) 

6.1. Any applica ion made  o  he Cour  under sec ion 40 (2) or sec ion 46 (6) shall be made in wri ing  o  he Clerk se  ing 
ou   he reasons for  he applica ion. 

6.2. The Clerk shall se  a da e and  ime for  he hearing as expedi iously as possible, bu  giving no  less  han seven clear 
days’ no ice of  he da e and  ime  o  he s uden  concerned and  o  he Proc ors. 

6.3. The procedure for  he conduc  and hearing of any appeal under  his Par  shall be as se  ou  in regula ions 5.7–5.13 
above. 

Part 7 

Disruption of Court Proceedings 

7.1. If during  he course of proceedings before  he Cour   he conduc  of any member of  he Universi y, whe her as a 
par y, as a wi ness, or o herwise, is disorderly or is o herwise in breach of sec ion 2 or sec ion 7,  he Cour  shall direc   he 
Clerk for hwi h  o record  he conduc  complained of, wi h full par iculars. 

7.2. If  he member whose conduc  is complained of is a s uden  member,  he Clerk shall send  he record  o  he Proc ors 
who shall prepare a summons  o be issued in  he Disciplinary Cour  and sen  by  he Clerk of  ha  Cour   o  he s uden  
charged. 

7.3. Par  3 of  he Regula ions for  he Disciplinary Cour  shall apply so far as appropria e  o  he disposal of  he summons 
and, if  he Disciplinary Cour  finds  he complain  proved, i  shall have  he powers referred  o in sec ion 44 (2). 

7.4. If  he member whose conduc  is complained of is no  a s uden  member,  he Clerk shall refer  he complain   o  he 
Regis rar who shall inves iga e i  under S a u e XII or o herwise as he or she  hinks fi . 

Part 8 

Appeals to the Disciplinary Court 

8.1. Wri  en no ice of any appeal  o  he Disciplinary Cour  agains  any decision of  he Cour  under  he provisions of 
S a u e XI shall (unless  he Disciplinary Cour  o herwise permi s) be lodged wi h  he Clerk no  la er  han four een days 
from  he da e of  he Cour ’s wri  en decision or reasons for i s decision. 

Council Regulations 35 of 2002 

REGULATIONS FOR THE DISCIPLINARY COURT 

Made by Council on 24 July 2002 

Part 1 

General 

1.1. In  hese regula ions: 

(1) references  o sec ions are  o sec ions of S a u e XI unless o herwise s a ed; 
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(2) references  o colleges shall include colleges, socie ies, Permanen  Priva e Halls, and o her ins i u ions desig-
na ed by Council by regula ion as being permi  ed  o presen  s uden  members for ma ricula ion; and 

(3) ‘ he Cour ’ means  he Disciplinary Cour . 

1.2. The Regis rar shall appoin  a person  o ac  as Clerk  o  he Cour  (‘ he Clerk’). 

Part 2 

Sittings 

2.1. The Cour  shall si  on such day or days as  he Chairman or Vice-Chairman considers appropria e for  he fair and 
expedi ious conduc  of i s business. 

2.2. The Clerk shall be responsible for making  he arrangemen s necessary for each si  ing. 

2.3. The Clerk shall invi e  hree members of  he Cour   o cons i u e a si  ing for  he purpose of  hese regula ions, which 
members shall include a  leas  one of  he Chairman or Vice-Chairman. 

Part 3 

Consideration of Charges referred by the Proctors under section 32 

Preparation 

3.1. On delivery  o  he Clerk of a summons by  he Proc ors under sec ion 32,  he Clerk shall no ify  he s uden  charged 
in wri ing  ha   he ma  er has been referred  o  he Cour  by  he Proc ors and shall send  o him or her  he summons 
s a ing, by reference  o  he relevan  provisions of S a u e XI: 

(1)  he ac  or ac s or omission or omissions alleged  o cons i u e  he offence; 

(2)  he da e or da es or approxima e da e or da es on which or be ween which each offence is alleged  o have been 
commi  ed; 

(3) where relevan ,  he  ime and place a  which each offence is alleged  o have been commi  ed; 

(4) where relevan ,  he person or proper y alleged  o have been affec ed by each offence. 

3.2. The Clerk shall annex  o  he s a emen : 

(1) copies of any ma erial (including wi ness s a emen s) on which  he Proc ors in end  o rely; 

(2) a copy of S a u e XI and any regula ions made under i  which are relevan   o  he charge; and 

(3) a copy of  hese regula ions. 

3.3. The Clerk shall give in eres ed par ies a  leas  seven clear days’ no ice in wri ing of  he da e and  ime appoin ed for 
 he hearing. 

3.4. No ice under regula ion 3.1 above shall be addressed  o  he s uden  charged and sen   o  he s uden ’s college and his 
or her las  no ified address (if differen ). 

3.5. The Proc ors or  hes uden  charged may a  any  ime apply in wri ing  o  he Clerk for an adjournmen  of  he hearing 
and  he Chairman or Vice-Chairman may accede  o or refuse an adjournmen . 

3.6. The Chairman or Vice-Chairman shall have power, if he or she judges i   o be advisable,  o cancel a proposed hearing 
a  any  ime before i  has begun and subs i u e al erna ive arrangemen s. 

3.7. The Chairman or Vice-Chairman shall have power  o s rike ou  proceedings on grounds of non-prosecu ion. 

3.8. Any hearing shall  ake place wi hin one mon h of  he da e of  he summons unless  he Chairman or Vice-Chairman 
is sa isfied  ha   here are reasonable grounds for fur her delay. 

3.9. A par y who in ends  o be represen ed by ano her person shall as soon as possible inform  he Clerk of  he name, 
address, and  elephone number of  he represen a ive appoin ed. 

3.10. (1) I  shall be open  o any par y  o apply  o  he Chairman for direc ions on ma  ers of procedure including: 

(a)  he provision by  he Proc ors of fur her informa ion concerning  he charge; 

(b) disclosure by  he s uden  charged of  he evidence (including, if appropria e, wi ness s a emen s) on which 
he or she in ends  o rely a   he hearing; and 

(c) amendmen  of  he summons  o add, omi , or vary a charge on such  erms as are fair and reasonable in  he 
circums ances. 

(2) Any applica ion shall be made in  he firs  ins ance  o  he Clerk. 

(3) If  here is no objec ion from  he o her par ies,  he Chairman or Vice-Chairman may make  he required order 
wi hou  an oral hearing. 

(4) If  he applica ion is con es ed, or if  he Chairman or Vice-Chairman believes  ha   he circums ances jus ify a 
hearing, he or she may refer  he applica ion  o a hearing by  he Cour . 

3.11. The Cour  may direc   ha  charges agains  more  han one person shall be heard  oge her, due regard being given  o 
 he principles of jus ice and fairness. 

3.12. The case agains   he s uden  or s uden s charged shall be presen ed by one of  he Proc ors or ano her person as 
provided in sec ion 33. 
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3.13. (1) If  he Proc ors are of  he opinion  ha   he case should be presen ed by a solici or or barris er who is no  a 
member of Congrega ion,  hey shall consul  wi h  he Legal Services Office. 

(2) In making  heir decision,  hey shall  ake in o accoun  all relevan  fac ors including: 

(a)  he na ure and complexi y of  he case; and 

(b) whe her  he s uden  charged is represen ed and if so by whom. 

3.14. References in  hese regula ions  o  he Proc ors shall include, where  he con ex  so requires, any o her person 
appoin ed  o presen   he case. 

3.15. The s uden  charged shall be en i led  o be represen ed by ano her person, who need no  be legally qualified, and 
in  ha  case references  o  he s uden  charged shall include, where  he con ex  so permi s,  he s uden ’s represen a ive. 

Hearing 

3.16. (1) The onus of proof shall be on  he Proc ors. 

(2) The s andard of proof shall be  he civil s andard, namely  he balance of probabili ies. 

3.17. The charge shall be read by  he Clerk, and  he s uden  charged shall be asked  o s a e whe her he or she admi s  he 
offence. 

Admission of guilt 

3.18. If  he s uden  charged admi s  he offence,  hen: 

(1)  he Proc ors shall provide a brief summary of  he case including  heir submission as  o  he appropria e level of 
penal y; 

(2)  he s uden  charged shall be en i led  o call wi nesses whose evidence is relevan   o sen ence and make a plea 
in mi iga ion of  he offence; 

(3) if  he s uden  charged calls wi nesses,  he Proc ors may call evidence in reply; and 

(4)  he Cour  shall adjourn  o de ermine  he appropria e sen ence by reference  o i s powers under sec ion 21 and 
announce  he sen ence a   he hearing. 

Denial of guilt 

3.19. If  he s uden  charged does no  admi   he offence  he procedure adop ed shall be as follows. 

3.20. (1) The par ies  o  he proceedings shall be en i led  o give evidence a   he hearing,  o make an opening speech,  o 
call wi nesses, and  o ques ion any wi ness. 

(2) The case for  he Proc ors shall be presen ed firs . 

(3) Unless  he Cour  o herwise permi s: 

(a)  he Proc ors shall no  be en i led  o call any wi ness whose s a emen  has no  been previously disclosed  o 
 he s uden  charged; and 

(b) if  he Cour  has made an order under regula ion 3.10 (1) (b) above,  he s uden  charged may no  presen  evi-
dence beyond  he scope of  he evidence disclosed as a resul  of  ha  order. 

(4) Closing s a emen s may be made, wi h  he s uden  charged being given  he oppor uni y  o speak las . 

(5) The Cour  may proceed wi h a hearing in  he absence of  he Proc ors or  he s uden  charged excep  where, in 
 he case of  he s uden  charged, i  considers  ha  his or her absence is due  o circums ances beyond his or her 
con rol. 

(6) The Cour  may a  any s age during  he hearing, if i  is jus   o do so, permi   he Proc ors  o amend  he summons 
by adding, omi  ing, or varying a charge on such  erms as i  considers  o be fair and reasonable. 

3.21. The Clerk shall keep a sufficien  record of  he proceedings. 

3.22. A   he conclusion of  he hearing  he Cour  or  he par ies shall wi hdraw while  he Cour  considers i s findings. 

3.23. Where  he case is found proved,  he Cour  shall announce i s decision and invi e  he Proc ors  o make a submission 
as  o  he appropria e level of penal y. 

3.24. The s uden  charged shall  hen be en i led  o make a plea in mi iga ion of  he offence. 

3.25. (1) The Cour  shall  hen adjourn  o consider  he appropria e sen ence by reference  o i s powers under sec ion 21. 

(2) The sen ence shall be announced by  he Cour . 

Adjournments 

3.26. The Cour  may adjourn any proceedings from  ime  o  ime, if i  is jus   o do so, on such  erms as i   hinks fi . 

Payment of fines and compensation 

3.27. Where a fine or compensa ion is ordered  o be paid, i  shall be paid  o  he Clerk  o  he Proc ors wi hin seven days 
unless  he Cour  permi s paymen  by ins almen s a   imes and in amoun s fixed by  he Cour . 
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Costs 

3.28. (1) Where  he s uden  is charged wi h an offence for which he or she is found no  guil y,  he Cour  shall have a 
discre ionary power  o order  he Universi y  o pay his or her cos s or par  of  hem.. 

(2) In  he absence of such an order,  he s uden  charged shall be responsible for any cos s incurred in preparing and 
presen ing his or her case. 

Decision 

3.29. (1) The Cour  shall supply a reasoned decision in wri ing, normally wi hin  hree weeks of  he conclusion of  he 
hearing. 

(2) The Clerk shall provide copies of  he decision  o  he Proc ors and  o  he s uden  charged. 

3.30. The Chairman may, by an appropria e cer ifica e in wri ing, correc  any acciden al errors in documen s recording 
decisions of  he Cour . 

Part 4 

Consideration of Cases remitted to the Court under section 15 

4.1. Where  he Cour  of Summary Jurisdic ion decides  o refer a case  o  he Cour  under sec ion 15  he Clerk of  ha  Cour  
shall deliver  o  he Clerk four copies of: 

(1) all documen s previously served on  he s uden  by  he Proc ors prior  o  he hearing before  he Cour  of Summary 
Jurisdic ion; 

(2) a full no e of  he proceedings in  ha  Cour ; and 

(3)  ha  Cour ’s decision and i s reasons for i s decision. 

4.2. The procedure for  he conduc  and hearing of  he case shall be as se  ou  in regula ions 3.18, 3.26, and 3.29–3.30 
above. 

Part 5 

Determination of Appeals from the Court of Summary Jurisdiction 

5.1. Unless regula ion 5.2 below applies, wri  en no ice of any appeal  o  he Cour  agains  a decision of  he Cour  of 
Summary Jurisdic ion shall be lodged wi h  he Clerk of  he Cour  of Summary Jurisdic ion no  la er  han four een days 
from  he da e of  ha  Cour ’s wri  en decision. 

5.2. (1) A s uden  who wishes  o appeal af er  he expiry of  he period of four een days referred  o in regula ion 5.1 above 
may apply  o  he Chairman for permission  o do so by sending a le  er  o  he Clerk giving reasons for  he applica ion 
and explaining  he delay. 

(2) On receip  of  he le  er  he Clerk shall for hwi h send a copy of i   o  he Clerk  o  he Proc ors invi ing  hem  o 
make represen a ions in reply. 

(3) Af er  aking in o considera ion any represen a ions made by  he Proc ors,  he Chairman or  he Vice-Chairman 
may ex end  he  ime for appealing for such fur her period as he or she considers  o be fair and reasonable. 

5.3. Wi hin seven days of receiving no ice of  he appeal  he Clerk of  he Cour  of Summary Jurisdic ion shall deliver  o 
 he Clerk four copies of: 

(1)  he no ice of appeal; 

(2) all documen s previously served by ei her par y on  he o her prior  o  he hearing before  he Cour  of Summary 
Jurisdic ion; 

(3) a full no e of  he proceedings in  ha  Cour ; and 

(4)  ha  Cour ’s decision and i s reasons for i s decision. 

5.4. Any appeal shall be by way of rehearing, and  he procedure for  he conduc  and hearing of  he appeal shall be as se  
ou  in regula ions 3.16–3.26 and 3.29–3.30 above. 

5.5. Pending  he de ermina ion of an appeal under  his Par ,  he Cour  may on  he applica ion of  he appellan  suspend 
or defer  he opera ion of  he order agains  which  he appeal is brough . 

Part 6 

Ancillary Powers 

Non-payment of fines and compensation 

6.1. If a s uden  who is ordered  o pay a fine or compensa ion by  he Proc ors,  he Cour  of Summary Jurisdic ion,  he 
Disciplinary Cour , or  he Appeal Cour  under  he provisions of S a u e XI or any regula ions made under i  fails  o do so 
wi hin  he  ime for making paymen ,  he Proc ors shall prepare and deliver  o  he Clerk a summons s a ing: 

(1)  he da e on which  he order for paymen  was made; 

(2)  he amoun  of  he paymen ; 
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(3)  he da e or da es by which paymen  should have been made; 

(4)  he amoun s (if any) which have been paid and  he da e of paymen ; and 

(5)  he amoun  due. 

6.2. The Clerk shall send  o  he s uden   he summons, and  he procedure for disposal of  he summons shall be  he 
procedure se  ou  in Par  3 of  hese regula ions so far as applicable. 

6.3. If  he Cour  is sa isfied  ha  any amoun  due has no  been paid wi hin  ime, i  may, if i  is jus  and reasonable in  he 
circums ances  o do so, rus ica e  he s uden  who is in defaul . 

6.4. A sen ence of rus ica ion shall  ake immedia e effec  or may be pos poned or suspended on such  erms as  he Cour  
 hinks fi . 

 tudents convicted of serious criminal offences 

6.5. If  he Proc ors receive informa ion  ha  a s uden  member has been convic ed in a cour  of law in any jurisdic ion of 
a serious criminal offence,  hey shall prepare and deliver  o  he Clerk a summons s a ing: 

(1)  he da e of  he convic ion; 

(2)  he offence for which  he s uden  was convic ed; 

(3)  he cour  by which  he s uden  was convic ed; and 

(4)  he sen ence imposed. 

6.6. The summons shall have annexed  o i  a cer ifica e of convic ion or o her official documen  confirming  he accuracy 
of  he par iculars referred  o in regula ion 6.5 above. 

6.7. The Clerk shall send  o  he s uden   he summons and  he documen  annexed  o i  under regula ion 6.6 above, 
and  he procedure for disposal of  he summons shall be  he procedure se  ou  in Par  3 of  hese regula ions so far as 
applicable. 

6.8. The Cour  shall be en i led  o  ake in o accoun  any credible wri  en or oral evidence in de ermining whe her  he 
fac s alleged in  he summons are  rue. 

6.9. If  he Cour  is sa isfied  ha   he s uden  has been convic ed of an offence as alleged, i  may, if i  is jus  and reasonable 
 o do so, expel  he s uden  from membership of  he Universi y. 

6.10. A sen ence of expulsion shall  ake immedia e effec  unless  here are special circums ances jus ifying  he pos -
ponemen  of  he expulsion. 

Disruption of court proceedings 

6.11. If during  he course of proceedings before  he Cour   he conduc  of any member of  he Universi y, whe her as a 
par y, as a wi ness, or o herwise, is disorderly or is o herwise in breach of sec ion 2 or sec ion 7,  he Cour  shall direc   he 
Clerk for hwi h  o record  he conduc  complained of, wi h full par iculars. 

6.12. If  he member whose conduc  is complained of is a s uden  member,  he Clerk shall send  he record  o  he Proc ors 
who shall prepare a summons  o be sen  by  he Clerk  o  he s uden  charged. 

6.13. Par  3 of  hese regula ions shall apply so far as appropria e  o  he disposal of  he summons and, if  he Cour  finds 
 he complain  proved, i  shall have  he powers referred  o in sec ion 44 (2). 

6.14. No member of  he Cour  before whom  he conduc  alleged in  he summons  ook place shall si  a   he hearing of  he 
complain  made in  he summons. 

6.15. If  he member whose conduc  is complained of is no  a s uden  member,  he Clerk shall refer  he complain   o  he 
Regis rar who shall inves iga e i  under S a u e XII or o herwise as he or she  hinks fi . 

Part 7 

Appeals to the Appeal Court 

7.1. Wri  en no ice of an applica ion for permission  o appeal  o  he Appeal Cour  agains  convic ion and/or sen ence 
under  he provisions of sec ion 24 or of Par  6 of  hese regula ions shall (unless  he Appeal Cour  o herwise permi s) be 
lodged wi h  he Clerk no  la er  han four een days from  he da e of  he Cour ’s wri  en decision. 

7.2. The Clerk shall for hwi h send  he applica ion  o  he Appeal Cour   oge her wi h  he following documen s: 

(1) all documen s previously served by ei her par y on  he o her prior  o  he hearing before  he Cour  and (where 
appropria e) documen s served prior  o  he hearing before  he Cour  of Summary Jurisdic ion; 

(2) a full no e of  he proceedings in  he Cour  and (where appropria e) of  he proceedings in  he Cour  of Summary 
Jurisdic ion; 

(3)  he Cour ’s decision and i s reasons for  he decision and (where appropria e)  he decision and reasons for 
decision of  he Cour  of Summary Jurisdic ion. 
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Council Regulations 36 of 2002 

REGULATIONS FOR THE VISITATORIAL BOARD MADE UNDER SECTION 22 OF STATUTE XII 

Made by Council on 24 July 2002 
The Visitatorial Board 

1. In  hese regula ions: 

(1) references  o sec ions are  o sec ions of S a u e XII unless o herwise s a ed; 

(2) where no ice has  o be given a specified number of ‘clear days’ before a hearing,  he day of receip  of  he no ice and 
 he day of  he hearing shall be excluded from  he calcula ion; 

(3) any no ice sen  by  he secre ary of  he Visi a orial Board shall be deemed  o arrive on  he day af er dispa ch, unless 
 he con rary is proved. 

2. (1) The Visi a orial Board (‘ he board’) shall be cons i u ed in accordance wi h Par  C of S a u e XII. 

(2) Members of  he panel of  welve persons elec ed by Congrega ion shall: 

(a) hold office for four years; 

(b) be capable of re-elec ion; 

(c) be elec ed under  he provisions of regula ions for elec ions made under S a u e IV. 

3. The board shall consider any reference made  o i  under  he provisions of sec ion 16. 

4. When a case is referred  o  he board by  he Vice-Chancellor,  he Regis rar (or a person appoin ed by  he Regis rar  o ac  
on his or her behalf) shall selec  by lo  four persons from all such members of  he panel as are no  ineligible  o serve under 
 he provisions of sec ion 7 (3). 

5. The four persons so selec ed shall serve as members of  he board for  he dura ion of i s considera ion of  ha  case; save 
 ha  if  he selec ion by lo  of  he firs   hree of such members resul s in all  hree of  hose members being persons of  he 
same sex as  he Chairman, and if  he eligible members of  he panel  hen remaining include a person or persons of  he 
o her sex,  ha  person or a person selec ed by lo  from amongs   hose persons (whichever shall be applicable) shall serve 
as  he four h member of  he board. 

6. If any of  he four members of  he board so selec ed for  he considera ion of a case is unable  o serve, a fur her person 
shall be selec ed by  he same procedure  o replace  he member who is unable  o serve. 

7. Once  he board has begun  o consider a case,  he members of  he board selec ed for  he considera ion of  ha  case shall 
remain members of  he board for  he dura ion of  he considera ion whe her or no   heir period of office as a member of 
 he panel has expired in  he in erim. 

8. The proceedings of  he board in respec  of any case referred  o i  shall be valid only if  he Chairman and a  leas   hree 
o her members have each a  ended all of  he mee ings a  which  ha  case was considered, and any member who has been 
unable  o a  end any such mee ing shall cease  o be member for  he fur her considera ion of  he same case. 

9. (1) If,  hrough  he unavailabili y of  he Chairman or o her members,  he board is unable  o comply wi h  he provisions 
of regula ion 8 above,  he board shall  hereupon be dissolved and a new board shall be cons i u ed under  he pro-
visions of regula ions 4–6 above for  he purpose of considering  he case afresh. 

(2) No person, o her  han  he Chairman, who has served on a board previously cons i u ed  o consider  ha  case shall 
be eligible  o serve on any fur her board cons i u ed  o consider  ha  case. 

Proceedings referred to the Board 

10. In  hese regula ions, all references  o  he Vice-Chancellor include any person appoin ed  o exercise his or her 
func ions under  he provisions of sec ion 25. 

11. When  he Vice-Chancellor has direc ed under sec ion 19 (6) (d)  ha  a charge or charges be referred  o  he board, he 
or she shall appoin  under sec ion 20 (2) a sui able person  o formula e  he charge or charges and  o presen   he charge 
or charges before  he board (‘ he presen er’). 

12. The Regis rar shall ac  as secre ary of  he board or shall appoin  a person  o ac  on his or her behalf. 

13. The board may direc   ha   he charges agains  more  han one person shall be heard  oge her, due regard being given 
 o  he principles of jus ice and fairness. 

14. No charge shall be de ermined wi hou  an oral hearing a  which  he person charged is en i led  o be presen . 

15. The par ies  o a hearing by  he board shall be: 

(1)  he person or persons charged (‘ he person charged’); 
(2)  he presen er; 
(3) such o her person, if any, as  he board may add, ei her on applica ion or o herwise; reference  o  he person 
charged shall include, where  he con ex  so permi s, reference  o any such o her person. 

16. (1) Any person charged shall be en i led, a  his or her own expense,  o be represen ed by ano her person, who need 
no  be legally qualified. 

(2) When a person charged is so represen ed, references in  hese regula ions  o  he person charged shall include, 
where  he con ex  so permi s,  ha  person’s represen a ive. 
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Preparation 

17. The presen er (which expression may include a firm of solici ors or any person ins ruc ed  o ac  on  ha  person’s 
behalf) shall: 

(1) no ify  he person charged in wri ing  ha   he referral has been made and shall send  o him or her a s a emen  of 
 he charge or charges  oge her wi h any documen s specified in  he charge or charges; and 

(2) no ify  he person charged of  he da e and  ime se  for  he hearing of  he charge or charges. 

18. The Chairman may make any in erlocu ory direc ion he or she considers necessary for  he fair conduc  of  he hearing, 
including bu  no  limi ed  o any direc ions as  o  he hearing da e, whe her a   he reques  of a par y  o  he proceedings or 
o herwise. 

19. The Chairman shall se   he da e,  ime, and place for  he hearing, and may also se  appropria e  ime limi s for each 
s age (including a hearing),  o  he in en   ha  any ma  ers be heard and de ermined expedi iously. 

20. If  he Chairman considers i  appropria e in all  he circums ances of  he case he or she may reques   he Vice-Chancellor 
 o consider  he suspension of  he person charged under sec ion 19 (4). 

21. A  leas   wen y-one clear days before  he da e se  for  he hearing,  he presen er shall send  he following  o  he sec-
re ary of  he board and  he person charged and  o any o her par ies  o  he hearing: 

(1)  he charge or charges; 

(2) copies of any documen s specified or referred  o in  he charge or charges; 

(3) a lis  of wi nesses  o be called by  he presen er; 

(4) copies of s a emen s con ained in  he wi nesses’ evidence. 

22. (1) A  leas  seven clear days before  he da e se  for  he hearing,  he person charged shall forward  o  he presen er 
copies of any documen s on which he or she wishes  o rely, a lis  of his or her wi nesses, and copies of  heir s a emen s 
of evidence. 

(2) The presen er shall ensure  ha  copies of all  hese are prepared and forwarded  o  he secre ary  o  he board as 
soon as prac icable. 

Hearing 

23. (1) The jurisdic ion and powers of  he board shall no  be res ric ed by  he fac   ha   he person charged has been, or 
is liable  o be, prosecu ed in a cour  of law in respec  of any ac  or conduc  which is  he subjec  of proceedings before 
 he board. 

(2) The board may pos pone or adjourn a hearing, if i  considers  ha  appropria e, pending  he ou come of any such 
proceedings. 

24. (1) Subjec   o  he consen  of  he board, bo h  he presen er and  he person charged may in roduce new evidence a  
 he hearing, save  ha  in  he case of  he presen er such new evidence shall no  be admi  ed excep  for good reason. 

(2) If new evidence is admi  ed,  he hearing may be adjourned a   he reques  of ei her par y  o enable  he o her par y 
 o consider  he proposed  es imony or fur her evidence in suppor  of i s response. 

25. All hearings of or in connec ion wi h  he proceedings before  he board shall  ake place in priva e. 

26. The board may proceed wi h a hearing in  he absence of any of  he persons en i led  o be presen , excep  where, in 
 he case of a person charged,  he board is of  he opinion  ha   he person’s absence was due  o circums ances beyond his 
or her con rol. 

27. The Chairman may exclude any person from a hearing if in  he opinion of  he Chairman such exclusion is necessary 
for  he main enance of order. 

28. (1) The par ies  o  he proceedings shall be en i led  o give evidence a   he hearing,  o make an opening s a emen ,  o 
call wi nesses, and  o ques ion any wi nesses. 

(2) Closing s a emen s may be made by  he presen er firs  and  hen any o her par ies, wi h  he person charged being 
given  he oppor uni y  o speak las . 

29. Wi hou  prejudice  o  he board’s general power  o regula e i s own conduc , i  shall specifically have  he power  o se  
limi s on  he evidence  o be called for each side consis en  wi h providing a fair oppor uni y for each par y  o presen  i s 
relevan  evidence whils  ensuring  ha   he charges are heard and de ermined as expedi iously as is reasonably prac icable. 

30. The board shall have power  o adjourn  he proceedings from  ime  o  ime as i  sees fi . 

31. The board may dismiss a charge for wan  of prosecu ion. 

32. The board may remi  any charge  o  he Vice-Chancellor for fur her considera ion. 

33. The board shall ensure  ha  i s secre ary or some o her appropria e person is presen   hroughou   he hearing so  ha  
a full and accura e record of  he evidence may be  aken. 

34. (1) I  is for  he presen er  o prove  he charge or charges. 

(2) In de ermining whe her  he charge or charges or any of  hem are proved  he board shall consider  he evidence 
and decide whe her on  he balance of probabili ies i  considers  ha  good cause for dismissal wi hin  he meaning of 
sec ion 5 has been proved in respec  of each charge before i . 
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35. If  he board decides  ha  a charge has been proved, i  shall give each par y an oppor uni y, ei her orally or in wri ing 
a   he op ion of  he board,  o address i  on  he ques ion of penal y and/or mi iga ion prior  o de ermining any recom-
menda ions  ha  i  may make  o  he Vice-Chancellor. 

36. Evidence  ha  a person has been convic ed of any offence by or before any cour  of law, or  ha  any cour  of law has 
found proved an offence wi h which a person was charged, shall, for  he purpose of proving  ha   he person commi  ed 
 he offence or was guil y of any ac  or conduc  in respec  of which he or she was so convic ed or charged, be admissible in 
any proceedings before  he board. 

37. The board’s decision shall be recorded in a documen  signed by  he Chairman including: 

(1)  he board’s findings of fac  regarding  he charge or charges; 

(2)  he reasons for  he board’s decisions; 

(3)  he board’s recommenda ions, if any, as  o  he appropria e penal y or penal ies. 

38. The secre ary of  he board shall ensure  ha  a copy of  he documen  is sen   o  he Vice-Chancellor,  o  he presen er, 
and  o  he person charged, and also  ha  a copy of S a u e XII and of  he associa ed procedural regula ions accompany 
 he documen  sen   o  he person charged. 

39. The Chairman may, by an appropria e cer ifica e in wri ing, correc  any acciden al errors in documen s recording 
 he decisions of  he board. 

40. The person charged shall be no ified of his or her righ  of appeal under Par  H of S a u e XII. 

41. (1) Where any charge has been upheld and  he board has recommended dismissal,  he Vice-Chancellor may dismiss 
for hwi h or upon such  erms as he or she considers fi . 

(2) If  he Vice-Chancellor decides no   o dismiss,  he ac ions he or she may  ake are as se  ou  in sec ion 24. 

(3) Any warning given under sec ion 24 (2) (c) shall be recorded in wri ing and shall remain live for  wo years. 

(4) In all cases  he Vice-Chancellor’s decision shall be communica ed  o  he person charged in wri ing and  o Council. 

42. No recommenda ion of  he board shall be implemen ed un il af er any appeal has been de ermined. 

Council Regulations 37 of 2002 

REGULATIONS FOR APPEALS TO THE APPEAL COURT 

Made by Council on 24 July 2002 

Part 1 

Introduction 

1.1. These regula ions apply  o  he conduc  of all appeals  o  he Appeal Cour  as men ioned in sec ion 27 (1) of S a u e XI. 

1.2. In  hese regula ions  he Appeal Cour  is called ‘ he Cour ’. 

1.3. The Regis rar or a person appoin ed by him or her shall ac  as secre ary  o  he Cour . 

1.4. The Cour  shall be cons i u ed in accordance wi h sec ion 26 of S a u e XI. 

1.5. (1) If a member of  he Cour  re ires or dies or becomes incapable of ac ing during his or her  erm of office,  he High 
S eward shall fill  he vacancy arising by appoin ing ano her person who qualifies for membership under sec ion 26 
of S a u e XI. 

(2) The person appoin ed shall hold office for  he remainder of  he  erm of appoin men  of  he person whom he or 
she is replacing, and may be reappoin ed. 

1.6. I  shall be  he du y of  he Cour   o hear and de ermine all applica ions and appeals coming before i  as expedi iously 
as is reasonably possible, having regard  o  he circums ances of each case and  he requiremen s of jus ice and fairness. 

1.7. Where an applica ion or appeal is required under any s a u e or regula ion  o be made  o  he Cour  wi hin a 
specified period,  he Cour  may a  i s discre ion on  he wri  en applica ion of  he proposed applican  or appellan  ex end 
 ha  period for such  ime and on such  erms as i  considers  o be fair and reasonable. 

1.8. Any wri  en applica ion under regula ion 1.7 above mus  be sen   o  he secre ary, give  he reason for  he applica ion, 
and explain  he delay. 

1.9. On receip  of  he applica ion  he secre ary shall for hwi h send a copy of i   o all o her par ies  o  he proceedings, 
and  he Cour  shall no  make a decision on i  un il  hose par ies have been given a reasonable oppor uni y  o reply  o i  
and any reply has been considered. 

1.10. Applica ions for permission  o appeal agains  a decision of  he Disciplinary Cour  under sec ion 24 of S a u e XI, 
and no ices of appeal served under Par  H of S a u e XII, Par  B of S a u e XIII, or sec ion 5 of S a u e XVII, shall be sen  by 
 he Regis rar for hwi h  o bo h members of  he Cour  and (if he or she is no   he Regis rar) i s secre ary, wi h a reques   o 
 he Cour   o consider whe her i  wishes: 

(1)  o ac   hrough one of i s members si  ing alone; and 

(2)  he High S eward  o appoin  assessors under sec ion 28 of S a u e XI. 
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1.11. If  he Cour  decides  o ac   hrough one of i s members si  ing alone  ha  member shall have all  he powers  o ac  
which are ves ed in  he Cour  by  he s a u es and  hese regula ions, and references in  hese regula ions  o  he Cour  shall 
include where  he con ex  admi s references  o  ha  member. 

1.12. If during  he course of proceedings before bo h members of  he Cour  one member re ires, dies, or becomes incapable 
of ac ing or for any reason has  o cease  o ac ,  he proceedings shall con inue before  he remaining member of  he Cour  
as if he or she had been appoin ed  o si  alone, and regula ion 1.11 above shall apply  o  ha  member. 

1.13. If  he Cour  wishes assessors  o be appoin ed, i s secre ary shall for hwi h convey  ha  reques   o  he High S eward. 

1.14. If  he Cour  a  any  ime s a es  ha  i  does no  wish assessors  o be appoin ed, i  may never heless a  any la er s age 
in  he proceedings reques   he High S eward  o make an appoin men . 

1.15. The Cour  may a  any  ime discharge assessors appoin ed by  he High S eward and a  i s discre ion reques  
differen  assessors  o be appoin ed. 

Part 2 

Applications for Permission to appeal under section 24 of Statute XI 

2.1. Applica ions for permission  o appeal agains  a decision of  he Disciplinary Cour  shall be de ermined wi hou  a 
hearing on  he basis of  he documen s submi  ed  o  ha  Cour  under Par  5 of  he Regula ions for  he Disciplinary Cour  
and any fur her wri  en submissions made by  he applican , unless  he Cour  considers  ha  in  he in eres s of jus ice and 
fairness a hearing should  ake place. 

2.2. The Cour  may reques   he applican ,  he Proc ors, and  he Clerk  o  he Disciplinary Cour   o provide any fur her 
informa ion relevan   o  he proposed appeal which i  may require in de ermining whe her permission  o appeal should 
be gran ed. 

2.3. If  he Cour  decides  ha  a hearing should  ake place,  he secre ary shall inform  he applican  and  he Proc ors of  he 
da e and  ime when and  he place in Oxford a  which  he applica ion will be heard. 

2.4. In deciding whe her  o give permission  o appeal  he Cour  shall have regard  o all  he circums ances of  he case 
including: 

(1)  he impor ance of  he case  o  he appellan ; and 

(2) whe her  he proposed appeal has reasonable prospec s of success. 

2.5. The Cour  shall send i s decision wi h reasons in wri ing  o  he applican ,  he Proc ors, and  he Clerk  o  he Disciplinary 
Cour . 

2.6. If  he Cour  decides  o give permission  o appeal,  he applica ion shall be  rea ed as a no ice of appeal bu   he Cour  
may reques   he applican   o submi  wri  en grounds for appeal or  o give more par iculars of grounds already s a ed, 
and may refuse  o proceed fur her un il  he appellan  has complied wi h i s reques . 

Part 3 

Parties to Appeals and Representation 

3.1. The par ies  o an appeal agains  a decision of  he Disciplinary Cour  shall be: 

(1)  he appellan ; and 

(2)  he Proc ors. 

3.2. The par ies  o an appeal agains  a decision of  he Visi a orial Board or any o her appeal under Par  H of S a u e XII 
shall be: 

(1)  he appellan ; and 

(2)  he Universi y ac ing  hrough  he Regis rar or a solici or or ano her sui able person appoin ed by  he Vice-
Chancellor. 

3.3. The par ies  o an appeal agains  a decision of  he Medical Board under Par  B of S a u e XIII shall be: 

(1)  he appellan ; and 

(2)  he Proc ors. 

3.4. The par ies  o an appeal agains  a decision of  he Vice-Chancellor under sec ion 5 of S a u e XVII shall be: 

(1)  he appellan ; and 

(2)  he Universi y ac ing  hrough  he Regis rar or a solici or or ano her sui able person appoin ed by  he Vice-
Chancellor. 

3.5. The Cour  may add any o her person as a par y  o an appeal, ei her on  he applica ion of any person or if  he Cour  
i self  hinks  ha  i  should do so. 

3.6. Any par y  o any appeal shall be en i led  o be represen ed by ano her person, who need no  be legally qualified, a  
 he hearing or a  any o her s age of  he appeal. 

3.7. A par y who in ends  o be represen ed by ano her person shall as soon as possible inform  he secre ary of  he name, 
address, and  elephone number of  he person appoin ed. 
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Part 4 

Powers of the Court 

4.1. The powers of  he Cour  in respec  of appeals agains  decisions of  he Disciplinary Cour  under S a u e XI or  he 
Medical Board under Par  B of S a u e XIII are specified in sec ion 27 (3) of S a u e XI. 

4.2. (1) The powers of  he Cour  in respec  of appeals made agains  decisions of  he Visi a orial Board and o her appeals 
arising under Par  H of S a u e XII are specified in sec ion 40 of  ha  s a u e. 

(2) In  hese appeals  he Cour  may make any of  he orders men ioned in sec ion 44 (3) of  ha  s a u e. 

4.3. The powers of  he Cour  in respec  of appeals agains  decisions of  he Vice-Chancellor made under sec ion 5 of 
S a u e XVII are specified in sec ion 6 of  ha  s a u e and sec ion 27 (3) of S a u e XI. 

Part 5 

Preparation for Hearing of Appeals 

5.1. The Cour  may i self or on  he applica ion of any par y a  any  ime give direc ions or make orders for  he conduc  of 
appeals as i  considers appropria e, and i  shall have power, on  he applica ion of  he appellan ,  o suspend or vary in 
whole or in par   he opera ion of  he order, decision, or recommenda ion which is  he subjec  of  he appeal pending  he 
de ermina ion of  he appeal. 

5.2. The Cour  shall appoin  a da e,  ime, and place in Oxford for  he hearing of  he appeal, bu  shall have power, if 
i  judges  his  o be advisable,  o adjourn a proposed hearing a  any  ime before i  has begun and subs i u e al erna ive 
arrangemen s for  he hearing. 

5.3. When a hearing has been arranged,  he secre ary of  he Cour  shall send  o each par y, a  leas  four een clear days 
before  he da e appoin ed for  he hearing, no ice of  he da e,  ime, and place of  he hearing, and informa ion on  he righ  
of represen a ion by ano her person, on a  endance, on  he righ   o produce documen s, and on  he calling of evidence 
(where permi  ed by  he s a u es and  hese regula ions). 

5.4. (1) If any par y wishes  he Cour   o hear evidence or new evidence on  he hearing of  he appeal he or she mus  apply 
 o  he Cour  in wri ing for permission  o call  ha  evidence. 

(2) Any applica ion mus  be accompanied by a wri  en and signed s a emen  of  he wi ness whom i  is proposed  o 
call or (if  ha  is no  available)  he bes  par iculars of  he evidence which  he wi ness will give and an explana ion for 
 he absence of a wri  en and signed s a emen . 

5.5. No ice of any applica ion made under regula ion 5.1 or regula ion 5.4 above shall be sen  by  he secre ary  o all o her 
par ies, and  he Cour  shall no  give a ruling on i  un il  hose par ies have been given a reasonable oppor uni y  o reply 
 o i  and any reply has been considered. 

5.6. The documen s for  he hearing shall consis  of: 

(1)  he no ice of appeal (or applica ion for permission  o appeal); 

(2)  he wri  en decision which is  he subjec  of  he appeal and  he reasons for  ha  decision; 

(3)  he record of  he proceedings below; 

(4)  he wri  en s a emen s of all persons who were called as wi nesses; 

(5) all o her documen s submi  ed  o  he  ribunal or person whose decision is  he subjec  of  he appeal; 

(6) any fur her documen s, wi ness s a emen s, or submissions reques ed or permi  ed by  he Cour   o be considered 
on  he appeal. 

5.7. I  shall be  he du y of  he secre ary: 

(1)  o prepare  he bundle of  he documen s for  he hearing for  he use of  he Cour , consecu ively page-numbered; 

(2)  o prepare an index of  hose documen s, wi h  he page-numbering, and  o send a copy of  ha  index  o all par ies 
 o  he appeal; and 

(3)  o supply any par y who does no  have a copy of any documen  wi h a copy of i . 

Part 6 

Hearing of Appeals 

6.1. An appeal shall no  be de ermined wi hou  an oral hearing a  which  he appellan  and his or her represen a ive, if 
any, are en i led  o be presen . 

6.2. Any hearing of or in connec ion wi h an appeal agains  a decision of  he Disciplinary Cour  under S a u e XI or a 
decision of  he Vice-Chancellor under S a u e XVII shall be in public. 

6.3. All o her appeals shall be heard in priva e. 

6.4. If i  considers i  appropria e  o do so  he Cour  may hear appeals by  wo or more appellan s a   he same hearing. 

6.5. The Cour  may proceed wi h a hearing in  he absence of any of  he persons en i led  o be presen , excep  where, 
in  he case of  he appellan , i  is of  he opinion  ha  his or her absence was due  o circums ances beyond his or her 
con rol. 
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6.6. The Cour  may exclude any person from a hearing if in  he opinion of  he Cour  such exclusion is necessary for  he 
main enance of order. 

6.7. (1) Subjec   o  he provisions of  he S a u es and  hese regula ions  he Cour  shall de ermine i s own procedure. 

(2) The Cour  may se   ime limi s for each s age of  he proceedings  o ensure  ha  any appeal shall be heard and 
de ermined as expedi iously as is reasonably prac icable consonan  wi h  he principles of jus ice and fairness. 

6.8. Each par y  o a hearing shall be en i led  o make a s a emen  and  o address  he Cour  and (where permi  ed)  o call 
wi nesses in  he sequence which  he Cour  direc s. 

6.9. The Cour  may adjourn a hearing from  ime  o  ime, if i  is fair and jus   o do so, on such  erms as i   hinks fi . 

6.10. The secre ary shall be presen   hroughou   he hearing and shall keep a sufficien  record of  he proceedings. 

Part 7 

Disruption of Court Proceedings 

7.1. If during  he course of proceedings before  he Cour   he conduc  of any member of  he Universi y, whe her as a 
par y, as a wi ness, or o herwise, is disorderly or is o herwise in breach of sec ion 2 or sec ion 7 of S a u e XI,  he Cour  
shall direc   he secre ary for hwi h  o record  he conduc  complained of, wi h full par iculars. 

7.2. If  he member whose conduc  is complained of is a s uden  member,  he secre ary shall send  he record  o  he 
Proc ors who shall prepare a summons  o be issued in  he Disciplinary Cour  and sen  by  he Clerk of  ha  Cour   o  he 
s uden  charged. 

7.3. Par  3 of  he Regula ions for  he Disciplinary Cour  shall apply so far as appropria e  o  he disposal of  he sum-
mons and, if  he Disciplinary Cour  finds  he complain  proved, i  shall have  he powers referred  o in sec ion 44 (2) of 
S a u e XI. 

7.4. If  he member whose conduc  is complained of is no  a s uden  member,  he secre ary shall refer  he complain   o 
 he Regis rar who shall inves iga e i  under S a u e XII or o herwise as he or she  hinks fi . 

Part 8 

Decision 

8.1. The Cour  shall record i s decision in wri ing and give reasons for i s decision. 

8.2. In  he case of an appeal agains  a decision of  he Disciplinary Cour ,  he Cour  shall send i s decision and reasons  o 
 he appellan ,  he Proc ors, and  he Clerk  o  he Disciplinary Cour . 

8.3. Decisions on appeals agains  decisions of  he Visi a orial Board and o her appeals arising under Par  H of S a u e XII 
shall be s a ed and communica ed in accordance wi h  he provisions of sec ion 45 of  ha  s a u e. 

8.4. Decisions on appeals agains  decisions of  he Vice-Chancellor under sec ion 5 of S a u e XVII shall be sen   o  he 
appellan ,  he Vice-Chancellor, and  he person who represen ed  he Vice-Chancellor a   he hearing of  he appeal. 

8.5. The Cour  may by an appropria e cer ifica e in wri ing correc  any acciden al errors in documen s recording  he 
decision of  he Cour . 

8.6. Where a s uden  member who has been convic ed of an offence by  he Disciplinary Cour  successfully appeals 
agains   ha  convic ion (in whole or in par )  he Cour  may order  he Universi y  o pay some par  or  he whole of  he cos s 
incurred by him or her in connec ion wi h  he proceedings, including  he appeal, arising ou  of  he charge. 

8.7. Excep  in  he case men ioned in regula ion 8.6 above,  he Cour  shall have no power  o award cos s. 

Council Regulations 38 of 2002 

REGULATIONS FOR THE MEDICAL BOARD MADE UNDER SECTION 27 (5) OF STATUTE XII 

Made by Council on 24 July 2002 

1. In  hese regula ions: 

(1) references  o sec ions are  o sec ions of S a u e XII unless o herwise s a ed; 

(2) where no ice has  o be given a specified number of ‘clear days’ before a hearing,  he day of receip  of  he no ice and 
 he day of  he hearing shall be excluded from  he calcula ion; 

(3) any no ice sen  by  he secre ary of a Medical Board shall be deemed  o arrive on  he day af er dispa ch, unless  he 
con rary is proved. 

2. When a Medical Board is appoin ed  o de ermine a case referred  o i  under sec ion 27,  he appropria e officer for  he 
purposes of Par  E of  ha  s a u e shall appoin  a person  o presen   he case  o  he board. 

3. The Regis rar shall ac  as secre ary  o  he board or shall appoin  a person  o ac  on his or her behalf (‘ he secre ary’). 

4. If af er  he s ar  of proceedings a member of a board ceases  o be available  o serve as a member,  he appropria e officer 
shall discharge  he board and a new board shall be appoin ed in accordance wi h  he provisions of sec ion 27 (3). 
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5. The par ies  o a hearing before a board shall be: 

(1)  he person whose re iremen  on medical grounds is  o be considered by  he board (‘ he person concerned’, which 
 erm shall include any person au horised  o ac  on behalf of  he person concerned, in addi ion  o or ins ead of  he 
person concerned, in accordance wi h sec ion 27 (5)); 

(2)  he person presen ing  he case (‘ he presen er’). 

6. The person concerned shall be en i led, a  his or her own expense,  o be represen ed by ano her person, who need no  
be legally qualified, in connec ion wi h and a  any hearing by  he board. 

Preparation 

7. The presen er shall no ify  he person concerned in wri ing  ha  a referral has been made. 

8. The Chairman shall appoin  a da e,  ime, and place for a hearing by  he board, bu  shall have power, if he or she judges 
 his  o be advisable,  o cancel a proposed hearing a  any  ime before i  has begun and subs i u e al erna ive arrangemen s 
for  he hearing. 

9. The secre ary shall give  o  he person concerned a  leas   wen y-one clear days’ no ice of  he da e and  ime appoin ed 
for  he hearing by  he board; such no ice shall be in wri ing and shall be accompanied by a copy of S a u e XII and of  hese 
regula ions. 

10. The presen er shall give  o  he person concerned and  o  he secre ary a  leas  four een clear days before  he hearing 
a wri  en s a emen  of  he case  oge her wi h copies of any relevan  medical and o her evidence, copies of any o her 
documen s in ended  o be produced a   he hearing, a lis  of  he wi nesses whom i  is proposed  o call, and s a emen s of 
 he evidence  ha   hey are expec ed  o give. 

11. The person concerned shall give  o  he secre ary a  leas  seven clear days before  he hearing copies of any medical 
evidence  ha  he or she in ends  o produce, a lis  of  he wi nesses  ha  he or she in ends  o call, and s a emen s of  he 
evidence  ha   hey are expec ed  o give. 

Hearing 

12. Subjec   o  he prior consen  of  he board, ei her par y may in roduce wi nesses or documen s no wi hs anding  he 
fac   ha   he appropria e provisions in regula ions 10 and 11 above have no  been observed, bu , if new wi nesses or docu-
men s are in roduced,  he hearing may be adjourned a   he reques  of ei her par y  o enable  he o her par y  o consider 
 he proposed  es imony or fur her evidence in suppor  of i s response. 

13. (1) A case shall no  be de ermined wi hou  an oral hearing a  which  he person concerned is en i led  o be presen . 

(2) Any hearing of or in connec ion wi h any case before a board shall  ake place in priva e. 

14. (1) The board may proceed wi h a hearing in  he absence of any of  he persons en i led  o be presen , excep  where, 
in  he case of  he person concerned,  he board is of  he opinion  ha  his or her absence was due  o circums ances 
beyond his or her con rol. 
(2) The Chairman may exclude any person from a hearing if in  he opinion of  he Chairman such exclusion is 
necessary for  he main enance of order. 

15. Each par y  o a hearing before a board shall be en i led  o give evidence a   he hearing and, ei her personally 
or  hrough a represen a ive,  o make an opening s a emen ,  o call wi nesses,  o ques ion any wi ness concerning any 
relevan  evidence, and  o address  he board af er  he evidence has been heard. 

16. (1) Subjec   o  he provisions of S a u e XII and of  hese regula ions, a board shall de ermine i s own procedures and 
may make such in erlocu ory orders for  he conduc  of  he proceedings as i  considers appropria e. 

(2) The Chairman may se   ime limi s for each s age of  he proceedings,  o  he in en   ha   he case shall be heard and 
de ermined by  he board as expedi iously as is reasonably prac icable and consis en  wi h  he principles of jus ice and 
fairness. 

(3) Wi hin  he limi s of  ha  in en , any mee ing of a board may never heless be pos poned or adjourned a   he 
discre ion of  he Chairman. 

Determination 
17. A board shall no  de ermine  ha  any person  o whom S a u e XII applies shall be required  o re ire on medical 
grounds unless i  is sa isfied  ha   he person’s physical or men al incapaci y has been es ablished, and i  shall apply  he 
civil s andard of proof, namely  he balance of probabili ies, in so sa isfying i self. 
18. The secre ary shall be en i led  o be presen   hroughou   he hearing and a  any mee ing of  he board, and shall keep 
a sufficien  record of  he proceedings of  he board. 
19. The board’s decision shall be recorded in a documen  signed by  he Chairman which shall also con ain: 

(1)  he board’s medical findings; 
(2)  he board’s o her findings of fac ; and 
(3)  he reasons for  he board’s decision. 

20. The secre ary shall ensure  ha  a copy of  he documen  specified in regula ion 19 above is sen   o  he person concerned, 
 o his or her represen a ive (if any),  o  he presen er, and  o  he Vice-Chancellor, and also  ha  a copy of Par  E of S a u e XII 
and of  he associa ed procedural regula ions accompanies  he copy of  he documen  sen   o  he person concerned. 
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21. The Chairman may, by an appropria e cer ifica e in wri ing, correc  any acciden al errors in documen s recording 
 he decisions of  he board. 

Council Regulations 39 of 2002 

REGULATIONS FOR THE MEDICAL BOARD MADE UNDER SECTION 20 (4) OF STATUTE XIII 

Made by Council on 24 July 2002 

1. In  hese regula ions: 

(1) references  o sec ions are  o sec ions of S a u e XIII unless o herwise s a ed; 

(2) where no ice has  o be given a specified number of ‘clear days’ before a hearing,  he day of receip  of  he no ice 
and  he day of  he hearing shall be excluded from  he calcula ion; 

(3) any no ice sen  by  he secre ary of a Medical Board shall be deemed  o arrive on  he day af er dispa ch, unless  he 
con rary is proved. 

2. When a Medical Board is appoin ed  o de ermine a case referred  o i  under sec ion 19,  he Regis rar shall appoin  a 
person  o ac  as secre ary  o  he board (‘ he secre ary’) and shall appoin  a person  o presen   he case (‘ he presen er’). 

3. The s uden  member concerned (‘ he s uden ’) shall be en i led, a  his or her own expense,  o be represen ed by 
ano her person, who need no  be legally qualified, in connec ion wi h and a  any hearing by  he board. 

Preparation 

4. The secre ary shall no ify  he s uden   ha   he referral has been made. 

5. The Chairman shall appoin  a da e,  ime, and place for a hearing by  he board, bu  shall have power, if he or she judges 
 his  o be advisable,  o cancel a proposed hearing a  any  ime before i  has begun and subs i u e al erna ive arrangemen s 
for  he hearing. 

6. (1) The secre ary shall give  o  he s uden  a  leas  four een clear days’ no ice of  he da e and  ime appoin ed for  he 
hearing by  he board. 

(2) No ice shall be in wri ing and shall be accompanied by a copy of S a u e XII and  hese regula ions. 

7. The presen er shall give  o  he s uden  and  o  he secre ary a  leas  four een clear days before  he hearing  he original 
s a emen  of  he case  oge her wi h copies of any relevan  medical and o her evidence, copies of any o her documen s in-
 ended  o be produced a   he hearing, a lis  of  he wi nesses whom i  is proposed  o call, and s a emen s of  he evidence 
 hey are expec ed  o give. 

8. The s uden  shall give  o  he secre ary a  leas  seven clear days before  he hearing copies of any medical evidence  ha  
he or she in ends  o produce, a lis  of wi nesses  ha  he or she in ends  o call, and s a emen s of  he evidence  ha   hey are 
expec ed  o give. 

Hearing 

9. Subjec   o  he prior consen  of  he board, ei her par y may in roduce wi nesses or documen s no wi hs anding  he 
fac   ha   he appropria e provisions in regula ions 7 and 8 above have no  been observed, bu , if new wi nesses or docu-
men s are in roduced,  he hearing may be adjourned a   he reques  of ei her par y  o enable  he o her par y  o consider 
 he proposed  es imony or fur her evidence in suppor  of i s response. 

10. The case shall no  be de ermined wi hou  a hearing a  which  he person concerned is en i led  o be presen . 

11. Any hearing of or in connec ion wi h any case before  he board shall be held in priva e. 

12. (1) The board may proceed wi h  he hearing in  he absence of any of  he persons en i led  o be presen , excep  where, 
in  he case of  he s uden ,  he board is of  he opinion  ha  his or her absence was due  o circums ances beyond his or 
her con rol. 

(2) The Chairman may exclude any person from a hearing if in  he opinion of  he Chairman such exclusion is necessary 
for  he main enance of order. 

13. Each par y  o  he hearing shall be en i led  o give evidence a   he hearing and, ei her personally or  hrough a repre-
sen a ive,  o make an opening s a emen ,  o call wi nesses,  o ques ion any wi nesses concerning any relevan  evidence, 
and  o address  he board af er  he evidence has been heard. 

14. (1) Subjec   o  he provisions of S a u e XIII and of  hese regula ions,  he board shall de ermine i s own procedures 
and shall make such in erlocu ory orders for  he conduc  of  he proceedings as i  considers appropria e. 

(2) The Chairman may se   ime limi s for each s age of  he proceedings,  o  he in en   ha   he case shall be heard and 
de ermined by  he board as expedi iously as is reasonably prac icable consonan  wi h  he principles of jus ice and 
fairness. 

(3) Wi hin  he limi s of  ha  in en , any mee ing of a board may never heless be pos poned or adjourned a   he 
discre ion of  he Chairman. 
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Determination 

15. The board may no  make an order under sec ion 20 (3) (a), (b), or (c) unless i  is sa isfied  ha   he physical or men al in-
capaci y of  he person concerned has been es ablished, and i  shall apply  he civil s andard of proof, namely  he balance 
of probabili ies, in so sa isfying i self. 
16. The secre ary shall be en i led  o be presen   hroughou   he hearing and shall keep a sufficien  record of  he 
proceedings. 
17. The board’s decision shall be recorded in a documen  signed by  he Chairman which shall include: 

(1)  he board’s medical findings; 
(2)  he board’s o her findings of fac ; and 
(3)  he reasons for  he board’s decision. 

18. The secre ary shall ensure  ha  a copy of  he documen  is sen   o  he s uden ,  o his or her represen a ive (if any), and 
 o  he presen er, and shall ensure  ha  a copy of sec ions 26–9 of S a u e XI and  he accompanying regula ions are sen   o 
 he s uden . 
19. The Chairman may, by an appropria e cer ifica e in wri ing, correc  any acciden al errors in documen s recording 
 he decisions of  he board. 

Council Regulations 40 of 2002 

REGULATIONS FOR THE GRIEVANCE COMMITTEE MADE UNDER SECTION 34 OF STATUTE XII 

Made by Council on 24 July 2002 

1. When reference has been made  o  he Grievance Commi  ee under sec ion 32 of S a u e XII  he chairman of  he com-
mi  ee shall invi e  he aggrieved person, and any person agains  whom  he grievance lies,  o submi  a wri  en s a emen  
 o  he commi  ee. 
2. The grievance shall no  be disposed of wi hou  an oral hearing a  which  he aggrieved person, and any person agains  
whom  he grievance lies, shall be en i led  o be heard and, a  his or her own expense in each case,  o be accompanied by 
a friend or represen a ive. 
3. Af er due considera ion,  he Grievance Commi  ee shall inform Council of i s decision under  he provisions of sec ion 
35 of S a u e XII. 

Council Regulations 41 of 2002 

REGULATIONS FOR THE APPOINTMENT OF ALTERNATES MADE UNDER SECTION 7 (3) OF STATUTE XII 

Made by Council on 24 July 2002 

1. Where any person, including  he holder of any specified office of  he Universi y, is designa ed  o perform any du ies 
or exercise any power under S a u e XII, and  ha  person is, for  he purposes of  ha  s a u e, involved in  he ma  er or 
ma  ers in ques ion,  he Vice-Chancellor may, ei her on applica ion or of his or her own mo ion, appoin  an al erna e  o 
ac  in  ha  person’s place. 
2. No appoin men  under regula ion 1 above shall be effec ive unless i  is made in wri ing and a copy is delivered  o  he 
Regis rar, who shall ensure  ha  no ice of  he appoin men  is given as soon as prac icable  o any o her persons or bodies 
involved. 
3. When  he person referred  o in regula ion 1 above is  he Vice-Chancellor,  he appoin men  under  ha  regula ion shall 
be made by  he Chancellor. 

Council Regulations 42 of 2002 

REGULATIONS FOR THE CONSTITUTION, DUTIES, AND POWERS OF THE RULES COMMITTEE 

Made by Council on 24 July 2002 
1. The Rules Commi  ee shall consis  of: 

(1)  he Senior Proc or (or in his or her absence  he Junior Proc or), who shall ac  as chairman; 
(2), (3)  he  wo Proc ors-elec ; 
(4), (5)  wo college deans elec ed by  he Conference of Colleges; 
(6) a member of Congrega ion appoin ed by Council; 
(7), (8)  wo s uden  members (who mus  a   he  ime  hey  ake up office have been ma ricula ed for a  leas   hree  erms) 
elec ed by  he Council of  he Oxford Universi y S uden  Union from among i s members; 

(9), (10)  wo s uden  members (who mus  a   he  ime  hey  ake up office have been ma ricula ed for a  leas   hree 
 erms) appoin ed by  he Execu ive of  he Oxford Universi y S uden  Union no  necessarily from among i s members; 
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(11), (12)  wo s uden  members appoin ed by  he Gradua e Commi  ee of  he Oxford Universi y S uden  Union from 
among i s members. 

2. The members under regula ion 1 (4)–(6) above shall hold office for  hree years, and shall no  be eligible for reappoin -
men  or re-elec ion un il  he expiry of  hree years from  he da e on which  heir period of office expires. 

3. The members under regula ion 1 (7)–(12) above shall hold office for one year and shall no  be eligible for reappoin -
men  or re-elec ion under (7)–(12). 

4. (1) If a member under regula ion 1 (4)–(12) above dies or resigns or leaves  he Universi y during his or her period of 
office, his or her place shall ei her be filled for  he remainder of his or her period of office by  he body which appoin ed 
or elec ed him or her or (if  ha  body so decides) be lef  vacan . 

(2) If he or she dies or resigns or leaves  he Universi y before  he expiry of one-half of his or her period of office,  he pro-
visions concerning re-eligibili y shall apply  o his or her successor as if his or her successor had served for a full period; 
o herwise  hose provisions shall no  apply. 

5. Excep  in  he case of casual vacancies,  he members under regula ion 1 (4)–(12) above shall  ake up office on  he firs  
day of Michaelmas Term. 

6. The Rules Commi  ee shall make regula ions for  he conduc  of s uden  members governing such ma  ers as i   hinks 
fi , excep   ha  i  shall no  make regula ions in rela ion  o: 

(1)  he ma  ers covered by sec ion 2 of S a u e XI; or 

(2)  he dress of s uden  members; or 

(3) conduc  in examina ions. 

7. The Rules Commi  ee may make or amend regula ions whenever i  is necessary  o do so, including regula ions 
confirming a rule made by  he Proc ors under sec ion 5 of S a u e XI. 

8. (1) The Rules Commi  ee shall in each Hilary Term review  he regula ions of  he commi  ee in force and shall before 
 he end of each Hilary Full Term make any amendmen s or new regula ions i  considers necessary. 

(2) Any such amendmen s or new regula ions shall be published as having effec  from  he beginning of  he following 
Michaelmas Full Term. 

9. The Proc ors shall arrange for all  he regula ions of  he commi  ee  o be prin ed, and for copies  o be sen   o each 
college for dis ribu ion  o all s uden  members on firs  coming in o residence. 

10. (1) Any six members shall cons i u e a quorum for mee ings of  he Rules Commi  ee. 

(2) In  he case of equali y of vo es a  any mee ing a  which no  all members are presen ,  he ma  er shall be 
adjourned un il a fur her mee ing. 

(3) If a   his fur her mee ing  he vo ing is s ill equal, or if  here is an equali y of vo es a  a mee ing a  which all 
members are presen ,  he Chairman shall have a cas ing vo e. 

ICTC Regulations 1 of 2002 

REGULATIONS RELATING TO THE USE OF INFORMATION TECHNOLOGY FACILITIES 

Made by the ICTC on 6 June 2002 

Approved by Council on 24 July 2002 

1. In  hese regula ions, unless  he con ex  requires o herwise, ‘college’ means any college, socie y, or Permanen  Priva e 
Hall or any o her ins i u ion designa ed by Council by regula ion as being permi  ed  o presen  candida es for ma ricu-
la ion. 

2. Universi y IT and ne work facili ies are provided for use in accordance wi h  he following policy se  by Council: 

(1) The Universi y provides compu er facili ies and access  o i s compu er ne works only for purposes direc ly con-
nec ed wi h  he work of  he Universi y and  he colleges and wi h  he normal academic ac ivi ies of  heir members. 

(2) Individuals have no righ   o use universi y facili ies for any o her purpose. 

(3) The Universi y reserves  he righ   o exercise con rol over all ac ivi ies employing i s compu er facili ies, including 
examining  he con en  of users’ da a, such as e-mail, where  ha  is necessary: 

(a) for  he proper regula ion of  he Universi y’s facili ies; 

(b) in connec ion wi h properly au horised inves iga ions in rela ion  o breaches or alleged breaches of provisions 
in  he Universi y’s s a u es and regula ions, including  hese regula ions; or 

(c)  o mee  legal requiremen s. 

(4) Such ac ion will be under aken only in accordance wi h  hese regula ions. 

3. These regula ions govern all use of universi y IT and ne work facili ies, whe her accessed by universi y proper y or 
o herwise. 
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4. Use is subjec  a  all  imes  o such moni oring as may be necessary for  he proper managemen  of  he ne work, or as 
may be specifically au horised in accordance wi h  hese regula ions. 

5. (1) Persons may make use of universi y facili ies only wi h proper au horisa ion. 

(2) ‘Proper au horisa ion’ in  his con ex  means prior au horisa ion by  he appropria e officer, who shall be  he 
Direc or of Oxford Universi y Compu ing Services (‘OUCS’) or his or her nomina ed depu y in  he case of services 
under  he supervision of OUCS, or  he nomina ed college or depar men al officer in  he case of services provided by a 
college or depar men . 

(3) Any au horisa ion is subjec   o compliance wi h  he Universi y’s s a u es and regula ions, including  hese regula-
 ions, and will be considered  o be  ermina ed by any breach or a  emp ed breach of  hese regula ions. 

6. (1) Au horisa ion will be specific  o an individual. 

(2) Any password, au horisa ion code, e c. given  o a user will be for his or her use only, and mus  be kep  secure and 
no  disclosed  o or used by any o her person. 

7. Users are no  permi  ed  o use universi y IT or ne work facili ies for any of  he following: 

(1) any unlawful ac ivi y; 

(2)  he crea ion,  ransmission, s orage, downloading, or display of any offensive, obscene, indecen , or menacing 
images, da a, or o her ma erial, or any da a capable of being resolved in o such images or ma erial, excep  in  he case 
of  he use of  he facili ies for properly supervised research purposes when  ha  use is lawful and when  he user has 
ob ained prior wri  en au hori y for  he par icular ac ivi y from  he head of his or her depar men  or  he chairman of 
his or her facul y board (or, if  he user is  he head of a depar men  or  he chairman of a facul y board, from  he head 
of his or her division); 

(3)  he crea ion or  ransmission of ma erial which is designed or likely  o cause annoyance, inconvenience, or need-
less anxie y or  o harass ano her person; 

(4)  he crea ion or  ransmission of defama ory ma erial abou  any individual or organisa ion; 

(5)  he sending of any e-mail  ha  does no  correc ly iden ify  he sender of  ha  e-mail or a  emp s  o disguise  he iden-
 i y of  he compu er from which i  was sen ; 

(6)  he sending of any message appearing  o origina e from ano her person, or o herwise a  emp ing  o impersona e 
ano her person; 

(7)  he  ransmission, wi hou  proper au horisa ion, of e-mail  o a large number of recipien s, unless  hose recipien s 
have indica ed an in eres  in receiving such e-mail, or  he sending or forwarding of e-mail which is in ended  o 
encourage  he propaga ion of copies of i self; 

(8)  he crea ion or  ransmission of or access  o ma erial in such a way as  o infringe a copyrigh , moral righ ,  rade 
mark, or o her in ellec ual proper y righ ; 

(9) priva e profi , excep   o  he ex en  au horised under  he user’s condi ions of employmen  or o her agreemen  wi h 
 he Universi y or a college; or commercial purposes wi hou  specific au horisa ion; 

(10) gaining or a  emp ing  o gain unau horised access  o any facili y or service wi hin or ou side  he Universi y, or 
making any a  emp   o disrup  or impair such a service; 

(11)  he delibera e or reckless under aking of ac ivi ies such as may resul  in any of  he following: 

(a)  he was e of s aff effor  or ne work resources, including  ime on any sys em accessible via  he universi y 
ne work; 

(b)  he corrup ion or disrup ion of o her users’ da a; 

(c)  he viola ion of  he privacy of o her users; 

(d)  he disrup ion of  he work of o her users; 

(e)  he in roduc ion or  ransmission of a virus in o  he ne work; 

(l2) ac ivi ies no  direc ly connec ed wi h employmen , s udy, or research in  he Universi y or  he colleges (excluding 
reasonable and limi ed use for social and recrea ional purposes where no  in breach of  hese regula ions or o herwise 
forbidden) wi hou  proper au horisa ion. 

8. Sof ware and compu er-readable da ase s made available on  he universi y ne work may be used only subjec   o  he 
relevan  licensing condi ions, and, where applicable,  o  he Code of Conduc  published by  he Combined Higher Educa ion 
Sof ware Team (‘CHEST’). 

9. Users shall  rea  as confiden ial any informa ion which may become available  o  hem  hrough  he use of such facili-
 ies and which is no  clearly in ended for unres ric ed dissemina ion; such informa ion shall no  be copied, modified, 
dissemina ed, or used ei her in whole or in par  wi hou   he permission of  he person or body en i led  o give i . 

10. (1) No user may use IT facili ies  o hold or process da a rela ing  o a living individual save in accordance wi h  he pro-
visions of curren  da a pro ec ion legisla ion (which in mos  cases will require  he prior consen  of  he individual or 
individuals whose da a are  o be processed). 
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(2) Any person wishing  o use IT facili ies for such processing is required  o inform  he Universi y Da a Pro ec ion 
Officer in advance and  o comply wi h any guidance given concerning  he manner in which  he processing may be 
carried ou . 

11. Any person responsible for  he adminis ra ion of any universi y or college compu er or ne work sys em, or o herwise 
having access  o da a on such a sys em, shall comply wi h  he provisions of  he ‘S a emen  of IT Securi y and Privacy Policy’, 
as published by  he ICT Commi  ee from  ime  o  ime. 

12. Users shall a  all  imes endeavour  o comply wi h guidance issued from  ime  o  ime by OUCS  o assis  wi h  he 
managemen  and efficien  use of  he ne work. 

13. Connec ion of compu ers, whe her college, depar men al, or priva ely owned,  o  he universi y ne work is subjec   o 
 he following addi ional condi ions: 

(1) (a) Compu ers connec ed  o  he universi y ne work may use only ne work iden ifiers which follow  he Universi y’s 
naming conven ion, and are regis ered wi h OUCS. 

(b) In par icular all such names mus  be wi hin  he domain .ox.ac.uk. 

(c) Any excep ion  o  his mus  be au horised by  he Direc or of OUCS, and may be subjec   o paymen  of a licence 
fee. 

(2) (a) The adminis ra ors of compu ers connec ed  o  he universi y ne work are responsible for ensuring  heir 
securi y agains  unau horised access, par icipa ion in ‘denial of service’ a  acks, e c. 

(b) The Universi y may  emporarily bar access  o any compu er or sub-ne work  ha  appears  o pose a danger  o 
 he securi y or in egri y of any sys em or ne work, ei her wi hin or ou side Oxford, or which,  hrough a securi y 
breach, may bring disrepu e  o  he Universi y. 

(3) (a) Providers of any service mus   ake all reasonable s eps  o ensure  ha   ha  service does no  cause an excessive 
amoun  of  raffic on  he Universi y’s in ernal ne work or i s ex ernal ne work links. 

(b) The Universi y may bar access a  any  ime  o compu ers which appear  o cause unreasonable consump ion 
of ne work resources. 

(4) (a) Hos ing Web pages on compu ers connec ed  o  he universi y ne work is permi  ed subjec   o  he knowledge 
and consen  of  he depar men  or college responsible for  he local resources, bu  providers of any such Web 
pages mus  endeavour  o comply wi h guidelines published by OUCS or o her relevan  au hori ies. 

(b) I  is no  permi  ed  o offer commercial services  hrough Web pages suppor ed  hrough  he universi y 
ne work, or  o provide ‘home-page’ facili ies for any commercial organisa ion, excep  wi h  he permission of  he 
Direc or of OUCS;  his permission may require  he paymen  of a licence fee. 

(5) Par icipa ion in dis ribu ed file-sharing ne works is no  permi  ed, excep  in  he case of  he use of  he facili ies for 
properly au horised academic purposes when  ha  use is lawful and when  he user: 

(a) in  he case of services under  he supervision of OUCS, has demons ra ed  o  he sa isfac ion of  he Direc or of 
OUCS or his or her nomina ed depu y  ha   he user has ob ained prior wri  en au hori y for  he par icular ac ivi y 
from  he head of his or her depar men  or  he chairman of his or her facul y board; or 

(b) in  he case of services provided by a college or depar men , has demons ra ed  o  he sa isfac ion of  he nomi-
na ed college or depar men al officer  ha   he user has ob ained prior wri  en au hori y for  he par icular ac ivi y 
from  he head of  ha  college or depar men . 

(6) (a) No compu er connec ed  o  he universi y ne work may be used  o give any person who is no  a member or 
employee of  he Universi y or i s colleges access  o any ne work services ou side  he depar men  or college where 
 ha  compu er is si ua ed. 

(b) Cer ain excep ions may be made, for example, for members of o her UK universi ies, official visi ors  o a 
depar men  or college, or  hose paying a licence fee. 

(c) Areas of doub  should be discussed wi h  he Regis ra ion Manager a  OUCS. 

14. (1) If a user is  hough   o be in breach of any of  he Universi y’s s a u es or regula ions, including  hese regula ions, 
he or she shall be repor ed  o  he appropria e officer who may recommend  o  he appropria e universi y or college 
au hori y  ha  proceedings be ins i u ed under ei her or bo h of universi y and college disciplinary procedures. 

(2) Access  o facili ies may be wi hdrawn under sec ion 46 of S a u e XI pending a de ermina ion, or may be made sub-
jec   o such condi ions as  he Proc ors or  he Regis rar (as  he case may be) shall  hink proper in  he circums ances. 

 xamining Users’ Data 

15. All s aff of an IT facili y who are given privileged access  o informa ion available  hrough  ha  facili y mus  respec  
 he privacy and securi y of any informa ion, no  clearly in ended for unres ric ed dissemina ion,  ha  becomes known 
 o  hem by any means, delibera e or acciden al. 

16. (1) Sys em Adminis ra ors (i.e.  hose responsible for  he managemen , opera ion, or main enance of compu er 
sys ems) have  he righ   o access users’ files and examine ne work  raffic, bu  only if necessary in pursui  of  heir role 
as Sys em Adminis ra ors. 

(2) They mus  endeavour  o avoid specifically examining  he con en s of users’ files wi hou  proper au horisa ion. 
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17. (1) If i  is necessary for a Sys em Adminis ra or  o inspec   he con en s of a user’s files,  he procedure se  ou  in para-
graphs (2)–(5) below mus  be followed. 

(2) Normally,  he user’s permission should be sough . 

(3) Should such access be necessary wi hou  seeking  he user’s permission, i  should, wherever possible, be ap-
proved by an appropria e au hori y prior  o inspec ion. 

(4) If i  has no  been possible  o ob ain prior permission, any access should be repor ed  o  he user or  o an appro-
pria e au hori y as soon as possible. 

(5) For  he purposes of  hese regula ions ‘appropria e au hori y’ is defined as follows: 

(a) in  he case of any universi y-owned sys em, whe her cen ral or depar men al: if  he files belong  o a s uden  
member,  he Proc ors; if  he files belong  o any member of  he Universi y o her  han a s uden  member,  he Regis-
 rar or his or her nominee; or, if  he files belong  o an employee who is no  a member of  he Universi y,  he head of 
 he depar men , college, or o her uni   o which  he employee is responsible, or  he head’s delega ed represen a ive; 

(b) in  he case of a depar men al sys em, ei her  hose named in (a) above, or, in all circums ances,  he head of 
depar men  or his or her delega ed represen a ive; 

(c) in  he case of a college sys em,  he head of  he college or his or her delega ed represen a ive. 

Libraries Curators Regulations 1 of 2002 

REGULATIONS RELATING TO THE USE OF THE FACILITIES OF THE OXFORD UNIVERSITY LIBRARY SERVICES 

Made by the Curators of the University Libraries on 10 June 2002 

Approved by Council on 24 July 2002 

Application 

1. These regula ions shall apply  o all facili ies wi hin  he Oxford Universi y Library Services. 

2. In  hese regula ions ‘ma erial’ means any ma erial owned by or in  he possession or cus ody of a library. 

Admission 

3. A person may use a library only af er being formally regis ered as a reader in i . 

4. Readers may bring visi ors in o a library only wi h  he express permission of library s aff. 

5 The only animals which readers may bring in o a library are guide dogs. 

6. Readers are responsible for keeping libraries informed of changes of address and of o her personal da a kep  by  he 
libraries. 

Use of Library Material 

7. Readers may  ake ma erial from  he shelves, call i  up from books acks, or borrow i  only in accordance wi h library 
procedures. 

8. Readers are responsible for ma erial or equipmen  issued  o  hem un il  hey have re urned i  in accordance wi h 
library procedures, and mus  a  all  imes pro ec  ma erial or equipmen  issued  o  hem and no  expose i   o hazardous 
condi ions. 

9. Readers mus  use only library-approved facili ies  o pho ocopy, pho ograph, or scan ma erial in  he library. 

10. Readers mus  no  wri e in, mark, or o herwise deface or damage library ma erial or equipmen  in any way. 

11. Readers mus  re urn promp ly any library ma erial or equipmen  issued  o  hem if  hey are ins ruc ed  o do so. 

12. Readers mus   rea  as confiden ial any informa ion which may become available  o  hem  hrough  he use of library 
facili ies and which is no  clearly in ended for unres ric ed dissemina ion; such informa ion mus  no  be copied, 
modified, dissemina ed, or used ei her in whole or in par  wi hou   he permission of  he library or o her person or body 
en i led  o give i . 

Use of Facilities 

13. Readers mus  no  engage in conduc  which damages or is likely  o damage any par  of a library or any library 
ma erial or equipmen  . 

14. Readers mus  no  engage in conduc  which infringes in any way  he regula ions of  he Universi y governing  he use 
of  he proper y of or in  he possession or cus ody of  he Universi y, or  he facili ies and services provided by or on behalf 
of  he Universi y, including  he Regula ions rela ing  o  he Use of Informa ion Technology Facili ies. 

15. Readers may use por able compu ers or o her elec rical equipmen  of  heir own only in accordance wi h  he 
ins ruc ions of library s aff. 

16. Readers may make copies from library ma erial only as allowed by  he Copyrigh , Designs and Pa en s Ac  1988 as 
amended by subsequen  legisla ion. 
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17. Readers mus  no  pass  o ano her person any library ma erial or equipmen  issued  o  hem. 

18. Readers mus  no  pass  heir Readers’ or Universi y Cards, or o her i ems issued  o  hem by a library,  o ano her 
person for library use, or use  hem for  he benefi  of ano her person. 

Behaviour in a Library 

19. Readers mus  no  smoke in any par  of a library. 

20. Readers mus  no  ea  or chew any hing (including swee s or gum) or drink any hing (including wa er) in any par  of 
a library, excep  where  here is an area specifically se  aside for  ha  purpose. 

21. Readers mus  no  use mobile  elephones, radios, casse  e recorders, cameras, or similar equipmen  in a library, even 
wi h headphones, unless specific provision has been made for such use. 

22. Readers mus  observe all regula ions and ins ruc ions rela ing  o  he in roduc ion, deposi , and inspec ion of bags 
and cases. 

23. Readers mus  familiarise  hemselves wi h and observe  he regula ions and procedures of each library  hey use, and 
mus  leave  he library immedia ely in  he even  of a fire alarm or if ins ruc ed  o do so in any o her emergency. 

24. Readers mus  leave library premises by  he s a ed closing  ime unless permission for af er-hours access has been 
gran ed. 

25. Readers mus  leave a library or any par  of a library immedia ely if a member of s aff ins ruc s  hem  o do so, 
including occasions on which emergency evacua ion ins ruc ions are given. 

26. Readers mus  carry  heir Readers’ or Universi y Cards wi h  hem a  all  imes in a library and show  heir cards if a 
member of s aff ins ruc s  hem  o do so. 

27. Readers mus  follow all o her reasonable ins ruc ions of library s aff. 

28. Readers mus  no  hold conversa ions or engage in o her conduc  in a library which causes or is likely  o cause 
inconvenience, annoyance, or offence  o o her readers or members of s aff. 

29. When using a compu er or o her equipmen  readers mus  do so as quie ly as possible so as  o avoid causing dis urbance 
 o o hers. 

30. Readers mus  show due regard for  heir own safe y and  ha  of o her readers and s aff. 

Discipline 

31. By regis ering in a library readers under ake  o observe library regula ions; and by con inuing  o use  he library  hey 
signify  ha   hey con inue  o accep   hose regula ions and any duly published changes  o  hem. 

32. (1) Readers will be charged  he cos   o a library, including adminis ra ive cos s, of  he repair or replacemen  of any 
ma erial or equipmen  which is los , damaged, or defaced while  hey are responsible for i . 

(2) Readers mus  pay promp ly any fines imposed on  hem by a library under any regula ions which are made from 
 ime  o  ime, in accordance wi h sec ion 3 of S a u e XI, by  he body or person having charge of  ha  library. 

(3) Readers will also be subjec   o disciplinary or o her proceedings under  he Universi y’s s a u es and regula ions. 

33. If a reader removes or a  emp s  o remove library ma erial or equipmen  from a library wi hou  au horisa ion,  he 
reader is commi  ing an offence and may incur penal ies as allowed by  he Universi y’s s a u es and regula ions. 

34. If a reader embarks upon ac ions which cause or are likely  o cause damage  o proper y or inconvenience  o o her 
users,  he reader may be excluded from a library or libraries under  he provisions of sec ion 46 of S a u e XI.. 

35. Readers may incur fines and/or loss of privileges if  hey re urn la er  han  he due da e ma erial or equipmen  
borrowed from a library. 

36. An in en ional or reckless breach of library regula ions may be repor ed  o  he Proc ors under sec ion 2 (2) of S a u e 
XI and may resul  in disciplinary ac ion. 

Rules Committee Regulations 1 of 2002 

REGULATIONS FOR THE ACTIVITIES AND CONDUCT OF STUDENT MEMBERS 

Made by the Proctors on 5 July 2002, subject to confirmation by the 
Rules Committee under section 5 of  tatute XI 

Published by Council on 24 July 2002 

Part 1 

Clubs, Societies, and Publications 

1.1. S uden  members of  he Universi y who form a club or socie y, or an organisa ion for wha ever purpose (including 
one for  he publica ion of a journal, newspaper, or magazine), and who wish  o use  he name and/or Arms of  he Universi y 
in i s  i le (or in  he  i le of a journal, newspaper, or magazine), shall: 

(1) regis er wi h  he Proc ors; 
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(2) ob ain  he consen  of  he Vice-Chancellor; and 

(3) sign  he Universi y’s s andard form of  rademark licence. 

1.2. The Vice-Chancellor will no  consider applica ions for  he use of  he name and/or Arms of  he Universi y un il 
 he club, socie y, or organisa ion has been regis ered wi h  he Proc ors for  wo consecu ive  erms, and consen  may be 
wi hdrawn as he or she  hinks fi . 

1.3. A club, socie y, or organisa ion which does no  wish  o use  he name of  he Universi y in i s  i le may also regis er 
wi h  he Proc ors if i  conforms wi h regula ions 1.8—1.10 below. 

1.4. The Proc ors may no  unreasonably wi hhold or wi hdraw regis ra ion. 

1.5. (1) Failure  o comply wi h  hese regula ions may resul  in  he club, socie y, or organisa ion being deregis ered 
and/or fined an amoun  no  exceeding £500 by  he Proc ors. 

(2) Paragraph (1) of  his regula ion shall also apply  o any club, socie y, or organisa ion no  curren ly regis ered wi h 
 he Proc ors bu  which has been so regis ered during any of  he preceding  hree  erms. 

1.6. No s uden  member of  he governing commi  ee of a club, socie y, or organisa ion shall in organising or sanc ion-
ing an even  or func ion, or o herwise, encourage or inci e a breach of S a u e XI or any regula ion made under i . 

1.7. (1) Each club, socie y, or organisa ion which regis ers wi h  he Proc ors shall be designa ed, as  he Proc ors see fi , 
 o be: 

(a) a non-spor s club, socie y, or organisa ion (‘non-spor s club’); or 

(b) a club, socie y, or organisa ion for spor  (‘spor s club’); or 

(c) an organisa ion for  he publica ion of a journal, newspaper, or magazine, whe her in hard copy or elec ronic 
forma  (‘publica ion’). 

(2) Each such non-spor s club and publica ion shall regis er wi h  he Proc ors  hrough  he Clerk  o  he Proc ors, and 
each such spor s club shall regis er wi h  he Proc ors  hrough  he Head of  he Spor s Depar men . 

(3) In  his regula ion, ‘non-spor s club’, ‘spor s club’, and ‘publica ion’ mean  he members of  he club, socie y, or 
organisa ion concerned. 

Non-sports clubs 

1.8. (1) Each non-spor s club which regis ers wi h  he Proc ors shall: 

(a) es ablish a cons i u ion and deposi  a copy of i  wi h  he Proc ors; 

(b) ac  in accordance wi h  he cons i u ion es ablished under (a) above; 

(c) advise  he Proc ors promp ly of any changes in  he cons i u ion es ablished under (a) above; 

(d) no ify  o  he Proc ors no  la er  han  he end of  he second week of every Full Term  he programme of mee -
ings and speakers which has been arranged for  ha   erm (e.g. by sending  hem a copy of i s  erm-card); 

(e) appoin  a presiden  (or similar principal officer) who shall be a s uden  member or a member of one of  he 
o her ins i u ions lis ed in (l) below a  ending  he ins i u ion for  he purpose of under aking a course of s udy 
(subjec  in  he la  er case  o  he member’s signing, on elec ion  o office, an under aking  o abide by  he provisions 
of  hese regula ions and  o accep   he au hori y of  he Proc ors on club ma  ers); 

(f ) appoin  a secre ary who shall be a s uden  member or a member of one of  he o her ins i u ions lis ed in 
(l) below a  ending  he ins i u ion for  he purpose of under aking a course of s udy (subjec  in  he la  er case  o 
 he member’s signing, on elec ion  o office, an under aking  o abide by  he provisions of  hese regula ions and 
 o accep   he au hori y of  he Proc ors on club ma  ers) and who shall keep a proper record of i s ac ivi ies; 

(g) appoin  a  reasurer who shall be a s uden  member or a member of one of  he o her ins i u ions lis ed in (l) 
below a  ending  he ins i u ion for  he purpose of under aking a course of s udy (subjec  in  he la  er case  o 
 he member’s signing, on elec ion  o office, an under aking  o abide by  he provisions of  hese regula ions and 
 o accep   he au hori y of  he Proc ors on club ma  ers) and who shall keep a proper record of i s financial  rans-
ac ions which shall be available for inspec ion a   he reques  of  he Senior Member appoin ed under (i) below 
or  he Proc ors; and shall forward  o  he Proc ors by  he end of  he second week of each Full Term a copy of  he 
accoun s for  he preceding  erm signed by  he Senior Member for re en ion on  he Proc ors’ files; 

(h) no  appoin  several individuals join ly  o hold any of  he offices specified in (e), (f ), and (g) nor allow any 
individual  o hold more  han one of  hese offices a  a  ime; 

(i) appoin  a member of Congrega ion as Senior Member who shall, by vir ue of holding  ha  office, be a 
member of  he non-spor s club’s commi  ee; 

( j) no ify  o  he Proc ors by  he end of  he second week of each Full Term  he names of  he members of i s 
commi  ee; 

(k) no ify  he Proc ors immedia ely of any changes in holders of  he offices specified in (e), (f), and (g); 

(l) admi   o membership only members of  he Universi y,  hose whose names are on  he Regis er of Visi ing S u-
den s, and, a   he discre ion of i s commi  ee, members of Ruskin College, of Pla er College, of Ripon College, 
Cuddesdon, and of  he Oxford Ins i u e of Legal Prac ice, and members of  he Wes mins er Ins i u e of Oxford 
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Brookes Universi y who are regis ered  o read for degrees or o her qualifica ions valida ed by  he Universi y of 
Oxford; 

(m) admi   o membership, if i  so wishes, o her persons no  being members of  he Universi y, or one of  he ins i-
 u ions lis ed in (l) above, on condi ion  ha  non-universi y members shall no  cons i u e more  han one-fif h of 
 he  o al membership; 

(n) if having a  urnover in excess of £15,000 in  he preceding year, or if owing  o a change in  he na ure or scale 
of i s ac ivi ies confiden ly expec ing  o have such a  urnover in  he curren  year, submi  i s accoun s for audi  
by audi ors approved in advance by  he Proc ors; accoun s shall be ready for audi  wi hin four mon hs of  he end 
of i s financial year and  he cos s of  he audi  shall be borne by  he non-spor s club; if reques ed by  he audi ors 
 he non-spor s club shall submi  accoun s and rela ed ma erial as a basis for a review of accoun ing procedures, 
 he cos  likewise  o be borne by  he non-spor s club; 

(o) main ain a regis er of curren  members who shall elec  or appoin   he officers (including  hose specified in 
(e), (f ), and (g)) and who shall have ul ima e responsibili y for  he ac ivi ies of  he non-spor s club;  his regis er 
mus  be made available for inspec ion by  he Proc ors on reques ; 

(p) no ify  he Proc ors if  he non-spor s club ceases  o opera e or is  o be disbanded, and a   he same  ime submi  
a final s a emen  of accoun s. 

(2) Each officer of a non-spor s club mus , on relinquishing his or her appoin men , promp ly hand  o his or her 
successor in office (or  o ano her member of  he club nomina ed by i s commi  ee) all official documen s and records 
belonging  o  he club,  oge her wi h (on reques  from  he club’s commi  ee) any o her proper y of  he club which 
may be in his or her possession, and mus  comple e any requiremen s  o  ransfer au hori y rela ing  o con rol of  he 
club’s bank accoun , building socie y accoun , or o her financial affairs. 

(3) In excep ional circums ances, a   he reques  of a non-spor s club,  he Proc ors shall have discre ion  o dispense 
from any of  he requiremen s in (e)–( j) and (l)–(n) of paragraph (1) above, subjec   o such  erms and condi ions as  hey 
may from  ime  o  ime see fi   o impose. 

 ports clubs 

1.9. (1) Each spor s club which regis ers wi h  he Proc ors shall: 

(a) es ablish a cons i u ion and deposi  a copy of i  wi h  he Direc or of Spor ;  his cons i u ion mus  include 
provisions approved by  he Proc ors on advice from  he Area Safe y Officer (Spor ) rela ing  o safe y and insur-
ance ma  ers and mus  provide for  he spor s club  o appoin  a presiden  (or similar principal officer), a secre-
 ary, and a  reasurer as required by regula ion 1.8 (1) (e), (f ), (g), and (h) above; mus  provide for  he club  o admi  
members as in regula ion 1.8 (1) (l) and (m) above; mus  main ain a regis er of members as required by regula ion 
1.8 (1) (o) above; and mus  provide for  he club  o be run by a commi  ee on which members of  he Universi y, 
bo h s uden  and o her, are in a majori y; 

(b) ac  in accordance wi h  he cons i u ion es ablished under (a) above; 

(c) advise  he Proc ors promp ly,  hrough  he Direc or of Spor , of any changes in  he cons i u ion es ablished 
under (a) above; 

(d) be designa ed or redesigna ed by  he Proc ors, as  hey see fi  af er consul ing  he Spor s S ra egy Commi  ee, 
 o be a ‘founda ion spor ’, ‘developmen  spor ’, ‘es ablished spor ’, or ‘recognised spor ’; 

(e) appoin   o i s commi  ee a Senior Member (who shall be a person who is a member of Congrega ion)  hrough 
whom  he club is accoun able  o  he Proc ors: in  he case of a spor s club designa ed by  he Proc ors  o be a ‘recog-
nised spor ’ in accordance wi h (d) above,  he Senior Member shall be  he Direc or of Spor  by vir ue of his or her 
office, who shall be formally responsible for  he affairs of each recognised spor s club; 

(f ) unless designa ed by  he Proc ors  o be a ‘recognised spor ’ in accordance wi h (d) above, presen   o  he Proc-
 ors,  hrough  he Direc or of Spor , annual accoun s  oge her wi h a copy of  he club’s curren  cons i u ion and 
lis  of officers (such accoun s  o be submi  ed no  la er  han four mon hs af er  he end of  he financial year  o 
which  hey rela e), subjec   o  he following condi ions: 

(i) during  he firs  year of regis ra ion, a club may be required by  he Proc ors  o submi   ermly accoun s; 

(ii) if having a  urnover in excess of £30,000 in  he preceding year, or if owing  o a change in  he na ure 
or scale of i s ac ivi ies confiden ly expec ing  o have such a  urnover in  he curren  year, a spor s club mus  
submi  i s accoun s for audi  by audi ors approved in advance by  he Proc ors; 

(iii) accoun s shall be ready for audi  wi hin four mon hs of  he end of i s financial year and  he cos s of  he 
audi  shall be borne by  he spor s club; if reques ed by  he audi ors,  he spor s club shall submi  accoun s and 
rela ed ma erial as  he basis for a review of accoun ing procedures,  he cos s likewise  o be borne by  he 
spor s club; 

(g) ensure  ha  all paid and unpaid club adminis ra ive and coaching appoin men s are ra ified by  he Spor s 
S ra egy Commi  ee and  ha  all coaches are accredi ed where appropria e by  he relevan  na ional governing 
body. 

(2) Each officer of a spor s club mus , on relinquishing his or her appoin men , promp ly hand  o his or her suc-
cessor in office (or  o ano her member of  he club nomina ed by i s commi  ee) all official documen s and records 
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belonging  o  he club,  oge her wi h (on reques  from  he club’s commi  ee) any o her proper y of  he club which 
may be in his or her possession, and mus  comple e any requiremen s  o  ransfer au hori y rela ing  o con rol of  he 
club’s bank accoun , building socie y accoun , or any o her financial affairs. 

(3) Any regis ered spor s club may apply  o  he Proc ors,  hrough  he Spor s S ra egy Commi  ee, for permission  o 
co-opera e in  he es ablishmen  of a federal s ruc ure or represen a ive  eam. 

(4) There shall be only one regis ered club for each spor , wi h  he possibili y of  he club being federal in na ure. 

(5) In excep ional circums ances, a   he reques  of a spor s club submi  ed  hrough  he Direc or of Spor ,  he Proc-
 ors shall have discre ion  o dispense from  he requiremen s of any of (a)–(g) of paragraph (1) above, subjec   o such 
 erms and condi ions as  hey may from  ime  o  ime see fi   o impose. 

Publications 

1.10. (1) A publica ion which regis ers wi h  he Proc ors shall: 

(a) no ify  o  he Proc ors by  he end of  he second week of each Full Term  he names of i s edi or or edi ors and 
 he names of any o her persons who have agreed  o assume financial responsibili y, and shall promp ly no ify 
 o  he Proc ors any changes in i s edi or or edi ors; 

(b) appoin  a member of Congrega ion as i s Senior Member who shall be kep  informed of  he ac ivi ies of  he 
publica ion; 

(c) keep a proper record of i s financial  ransac ions which shall be available for inspec ion a   he reques  of  he 
Senior Member or  he Proc ors; and forward  o  he Proc ors by  he end of  he second week of each Full Term a 
copy of  he accoun s for  he preceding  erm signed by  he Senior Member for re en ion on  he Proc ors’ files; 

(d) inform  he Proc ors when publica ion ceases and in doing so presen  a financial s a emen ; and 

(e) in  he even  of having a  urnover in excess of £15,000 in  he preceding year, or if owing  o a change in  he 
na ure or scale of i s ac ivi ies confiden ly expec ing  o have such a  urnover in  he curren  year, shall submi  
i s accoun s for audi  by audi ors approved in advance by  he Proc ors; accoun s shall be ready for audi  wi hin 
four mon hs of  he end of  he financial year of  he publica ion; if reques ed by  he audi ors,  he publica ion 
shall submi  accoun s and rela ed ma erials as a basis for accoun ing procedures,  he cos  likewise  o be borne 
by  he publica ion. 

(2) In excep ional circums ances, a   he reques  of a publica ion,  he Proc ors shall have discre ion  o dispense 
from  he requiremen s of (b) and (c) of paragraph (1) above, subjec   o such  erms and condi ions as  hey may from 
 ime  o  ime see fi   o impose. 

Part 2 

Motor Vehicles 

2.1. No s uden  member shall park a mo or vehicle on any land of  he Universi y wi hou   he express permission of  he 
person or body which has charge of  ha  land. 

2.2. A mo or vehicle parked wi hou  such permission may be wheel-clamped or  owed away, and a penal y charge may 
be incurred. 

Part 3 

Defacement of Property and Unauthorised Advertisements 

3.1. No s uden  member shall in en ionally or recklessly and wi hou  lawful au hori y, wi hin six miles of Carfax: 

(1) deface any building, wall, fence, or o her s ruc ure by inscribing on i  any wri ing or pos ing on or a  aching  o 
i  any bill; 

(2) display any adver ising ma erial in a public place. 

Part 4 

Behaviour after  xaminations 

4.1. No s uden  member shall, a  any  ime be ween  he hours of 12.15 and 1 p.m. or 5.15 and 6 p.m., or be ween fif een 
minu es before and  hir y minu es af er  he scheduled  ime for  he comple ion of a Public Examina ion of  he Universi y 
for  en or more candida es, remain wi hin one mile of any place where such an examina ion is being or has jus  been 
held, in such a way as  o cause or be likely  o cause obs ruc ion of a public  horoughfare, af er having been reques ed by 
one or more of  he Proc ors,  he Marshal, or  heir s aff  o disperse. 

4.2. (1) No s uden  member shall, in any place or  horoughfare  o which members of  he general public have access 
wi hin six miles of Carfax,  hrow, pour, apply, or use any  hing or subs ance in a way which is in ended, or is likely, 
 o cause injury  o any person, or damage  o, or defacemen  or des ruc ion of, any proper y. 

(2) No s uden  member shall be in possession of any  hing or subs ance wi h in en ion  o commi  an offence under 
paragraph (1) above. 
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Part 5 

Overseas Activities 

5.1. (1) No s uden  member shall par icipa e in any spor s  ours which involve overseas  ravel during Full Term or  he 
Thursday and Friday immedia ely preceding Full Term wi hou   he prior permission of: 

(a)  he Senior Tu or of  ha  member’s college, socie y, Permanen  Priva e Hall, or o her ins i u ion designa ed by 
Council by regula ion as being permi  ed  o presen  candida es for ma ricula ion; and 

(b)  he Proc ors. 

(2) The wri  en permission of  he Senior Tu or shall accompany any reques   o  he Proc ors. 

5.2. No s uden  member shall par icipa e in any ac ivi y overseas organised by a club, socie y, or organisa ion regis ered 
wi h  he Proc ors, whe her during  erm- ime or vaca ion, unless  he plans for  ha  ac ivi y have been no ified a  leas  one 
calendar mon h in advance of  he da e of depar ure from  he Uni ed Kingdom  o (in  he case of spor s clubs)  he Direc or 
of Spor  or (in  he case of non-spor s clubs and publica ions)  he Universi y Marshal. 

5.3. Each s uden  member par icipa ing in such ac ivi ies overseas shall observe any condi ions imposed by  he Proc ors 
on  he recommenda ion as  he case may be of  he Direc or of Spor  or  he Universi y Marshal, e.g. rela ing  o  he deposi  
of con ac  addresses, fulfilmen  of heal h, safe y, and insurance requiremen s, and s ipula ion of coaches,  rainers, or 
Senior Members  o accompany  he  rip. 

Part 6 

Rowing on the River 

6.1. No s uden  member (o her  han a s uden  member curren ly in residence a  All Souls College, Kellogg College, 
Linacre College, Nuffield College, S  An ony’s College, S  Cross College, Temple on College, or Wolfson College) shall 
par icipa e in rowing on  he river be ween  he hours of 8.30 a.m. and 1 p.m. from Monday  o Friday inclusive during Full 
Term wi hou   he prior permission of  he Proc ors. 

6.2. No s uden  member shall knowingly breach any regula ion or ins ruc ion made by or on  he au hori y of  he Direc-
 or of Spor  or  he Area Safe y Officer (Spor ), by Oxford Universi y Rowing Clubs wi h  he consen  of  he Proc ors, or by a 
responsible ex ernal body such as  he Na ional Rivers Au hori y, rela ing  o safe y on  he river. 

6.3. The organisers of any rowing compe i ion for any college, socie y, Permanen  Priva e Hall, or o her designa ed ins i-
 u ion (or be ween a number of such founda ions) which is  o be held wi hin six miles of Carfax shall submi   o  he Proc-
 ors no  less  han  wen y-one days before  he da e of  he proposed compe i ion an Even  Plan and Risk Assessmen , and 
shall observe such condi ions rela ing  o  he running of  he compe i ion as may be specified by  he Proc ors (who shall 
 ake advice from  he Universi y Marshal and  he Area Safe y Officer (Spor )). 

Proctors’ Regulations 1 of 2002 

DISCIPLINARY REGULATIONS FOR CANDIDATES IN EXAMINATIONS 

Made by the Proctors on 5 July 2002 

Approved by Council on 24 July 2002 

1. These regula ions are made by  he Proc ors in  he exercise of  heir powers under sec ion 20 of S a u e IX and are 
also designa ed by Council as disciplinary regula ions under sec ion 6 (2) of S a u e XI. 

2. In  hese regula ions: 

(1) ‘examina ion’ includes where  he con ex  so permi s  he submission and assessmen  of a  hesis, disser a ion, 
essay, prac ical work, or o her coursework which is no  under aken in formal examina ion condi ions bu  coun s 
 owards or cons i u es  he work for a degree or o her academic award; and 

(2) ‘examina ion room’ means any room designa ed by  he Universi y’s Clerk of  he Schools or approved by  he 
Proc ors as a place for one or more candida es  o  ake an examina ion. 

3. No candida e shall chea  or ac  dishones ly, or a  emp   o do so, in any way, whe her before, during, or af er an 
examina ion, so as  o ob ain or seek  o ob ain an unfair advan age in an examina ion. 

4. No candida e shall presen  for an examina ion as his or her own work any par  or  he subs ance of any par  of ano her 
person’s work. 

5. In any wri  en work passages quo ed or closely paraphrased from ano her person’s work mus  be iden ified as 
quo a ions or paraphrases, and  he source of  he quo ed or paraphrased ma erial mus  be acknowledged. 

6. No person shall dishones ly give help  o a candida e before, during, or af er an examina ion so as  o give, or a  emp  
 o give,  ha  candida e an unfair advan age in an examina ion. 

7. No candida e shall  ake, or a  emp   o  ake, in o an examina ion room any unau horised ma erial or equipmen  
relevan   o  he examina ion nor use or a  emp   o use i . 

8. No candida e shall copy from  he scrip  of ano her candida e or in any o her way dishones ly receive help from 
ano her person in an examina ion. 
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9. Candida es may no  communica e wi h any person o her  han an invigila or during an examina ion. 

10. No candida e may leave or re-en er an examina ion room unless permi  ed by an invigila or. 

11. No candida e shall en er an examina ion room more  han  hir y minu es af er an examina ion has s ar ed excep  
wi h  he permission of  he Proc ors or an invigila or. 

12. No candida e shall, unless permi  ed by  he Proc ors or an invigila or, leave an examina ion room: 

(1) wi hin  hir y minu es of  he beginning of an examina ion; or 

(2) wi hin  hir y minu es of  he  ime a  which i  is due  o end. 

13. No candida e may smoke in an examina ion room or in any building in which an examina ion is being held, or 
behave in any o her way which dis rac s or is likely  o dis rac  o her candida es. 

14. Candida es may no  use paper in an examina ion excep   ha  which is provided for  hem. 

15. A   he end of each examina ion candida es mus  hand back  o an invigila or all  he paper provided for wri ing  heir 
answers, including paper used for rough draf s and paper which has no  been used. 

16. Unless regula ion 17 below applies, all ar icles or equipmen   o be used in an examina ion mus  be carried in o  he 
examina ion room in a  ransparen  bag. 

17. Candida es mus  offer non- ransparen  bags for inspec ion and, unless special permission is given by an invigila or, 
mus  deposi   hem a   he place designa ed for  he deposi  of bags and o her personal belongings. 

18. No candida e shall  ake a mobile  elephone in o an examina ion room. 

19. Candida es mus  presen   hemselves for examina ions in full academic dress. 

20. Candida es mus  follow  he direc ions of  he invigila ors and  he Proc ors during an examina ion, including a 
direc ion  o leave  he examina ion room and  he building in which  he examina ion is being held. 
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